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User rights agreement
This is a legal agreement, hereinafter referred to as the ‘Agreement’, between you, the Licence Holder, and Sensotec
NV and its appointed distributors, hereinafter referred to as ‘SENSOTEC’. By installing, copying, downloading, having
access to or using the software product, Alinea, in any way, you agree to be bound by the terms of this Agreement. If
you do not agree with the terms of this Agreement, you may not install or use Alinea.

Grant of licences
If the Licence Holder has a standalone (single) licence, this User Rights Agreement permits the Licence Holder to use
one (1) copy of Alinea enclosed with the User Rights Agreement, exclusively for their own personal use. Alinea
includes the software and documentation. This non-exclusive licence, without the right to sub-license or assign the
licence to third parties, is limited to the installation, where necessary, and use of the software on one, single computer
with an operating system, for which a legal User Rights Agreement exists. Concurrent use on two or more computers
is not permitted without the advance written consent of SENSOTEC and the payment of additional licence fees. The
Licence Holder, who is the primary user of the computer on which Alinea is installed, may install a second copy of
Alinea for their own personal use, on a computer or portable device, however, the Licence Holder may use only one
(1) copy at once.
If the Licence Holder has multiple licences (xy), the Licence Holder may install Alinea on the same number of
computers as the number of licences (xy) they possess. A second installation of an Alinea licence is strictly forbidden,
even when multiple licences have been purchased. If the ‘network version’ of Alinea has been purchased, the Licence
Holder may install Alinea on an unlimited number of computers on a network, however, the maximum number of
simultaneous users may not exceed the maximum number of (purchased) users.
If the ‘web licence subscription version’ of Alinea has been purchased, the Licence Holder may install Alinea on an
unlimited number of computers and Alinea may be used on every computer on which it is installed for the duration of
the subscription. However, each licence must be assigned to a specific user and the number of individual users must
not exceed the number of ‘web licence subscription versions’.

SENSOTEC's rights
The Licence Holder recognises that Alinea, the software and documentation, are proprietary products of SENSOTEC,
or of the third parties listed in this Agreement, protected under copyright laws and international copyright treaties, as
well as other intellectual property laws and treaties. The Licence Holder recognises that all right, title and interest in
Alinea, the software and documentation, are and shall remain the property of SENSOTEC. This licence does not
convey to the Licence Holder an interest in Alinea, but only a limited right of use, revocable in accordance with the
terms of this Agreement.

Term
This User Rights Agreement is effective upon the first use of Alinea, the software and documentation, and shall
continue until it is terminated. The Licence Holder may terminate this User Rights Agreement at any time by returning
Alinea to the supplier.

Software transfer
The Licence Holder may, at any time, transfer the rights of the User Rights Agreement, provided that the Licence
Holder does not retain any copies and that they transfer Alinea in full (including all parts, media, documentation,
upgrades and this User Rights Agreement) and that the recipient agrees to all the terms in this User Rights
Agreement. If Alinea consists of an upgrade, the transfer must include all prior versions.

Upgrades
If Alinea is considered an upgrade or an add-on, you must possess the licence of a product that is recognised by
SENSOTEC as eligible for the upgrade or add-on before you are authorised to use Alinea. The Alinea upgrade or addon replaces and/or supplements a product that formed the basis for the eligibility for the upgrade or add-on. The
Alinea version that formed the basis for the eligibility for the upgrade must be destroyed. By installing the upgrade, you
are agreeing that all previous versions of Alinea have been removed from your computer system. You may only use
the upgraded product in accordance with the terms of the User Rights Agreement. If Alinea is an upgrade of part of a
package of SOFTWARE PRODUCTS for which you possess a single licence, then you may only use and transfer
Alinea as part of the aforementioned package of SOFTWARE PRODUCTS and Alinea may not be separated for use
on more than one computer.

Other restrictions
This User Rights Agreement is the Licence Holder's proof that they are authorised to exercise the rights granted
herein and must be retained by them (or by the person to whom the licence has been transferred, see section d). The
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Licence Holder may not rent, lease or lend Alinea, the software and/or the documentation, or commercialise it in any
manner whatsoever. The Licence Holder may not reverse engineer, decompile or disassemble the software, except to
the extent that the foregoing restriction is expressly prohibited by applicable law.
The Licence Holder may not export Alinea, the software and/or the documentation, or transfer Alinea to third parties
who may export Alinea, the software and/or the documentation, in violation of applicable law. The use of Alinea by the
Licence Holder to make electronic or printed copies of a document may not violate the copyright and intellectual
property rights that apply to the original documents. If you upload any materials or documents to a computer system
hosted by SENSOTEC, you declare that you possess the necessary copyrights or licences to do so. You agree to
indemnify SENSOTEC from any claims that may arise relating to such actions.

Copyright status
The Licence Holder is responsible for determining the copyright status of materials and documents, or any exceptions
to copyright.

Limited warranty
SENSOTEC warrants to you that Alinea shall function in accordance with the applicable written specifications and will
be free from material defects in materials and workmanship, when used in the normal, intended manner, during a
period of ninety (90) days from the date the Licence Holder received Alinea. SENSOTEC agrees to repair or replace
all defective components of Alinea, at its own discretion and at no cost to the Licence Holder, provided that the
Licence Holder notifies their supplier of the defect in writing within the warranty period. SENSOTEC or the supplier of
SENSOTEC products shall have no obligation to repair or replace defective components that fully or partially arose
from catastrophe, software viruses, errors or negligence on the part of the user, or unusual or unauthorised use of
Alinea (including any use by third parties, employees of the Licence Holder or consultants that are not authorised
users) or any causes external to Alinea.
This clause states SENSOTEC's sole liability and your exclusive remedy for any breach of the limited warranty set
forth in this clause.

Limitation of liability
To the extent permitted by applicable law, SENSOTEC disclaims any liability for special, incidental or indirect
damages, or consequential damages (including, but not limited to damages resulting from loss of profits, business
interruption, loss of company information or any other monetary loss) resulting from the use of or the inability to use
Alinea, or resulting from product support provided or not provided, even if SENSOTEC has been advised of the
possibility of such damages. SENSOTEC's total liability or that of its supplier based on a provision in this Agreement
shall never exceed the actual amount paid by the Licence Holder for Alinea.
Unless expressly stated in this Agreement, SENSOTEC provides no warranties and the Licence Holder receives no
warranties, express or implied, by operation of the law or otherwise, regarding the software or any other materials
delivered to the Licence Holder. SENSOTEC disclaims all implied warranties, including, but not limited to the
merchantability or fitness for a particular purpose. No representations, including, but not limited to statements
regarding capacity, fitness for use, or software performance made by SENSOTEC, its employees, representatives or
resellers that are not included in this Agreement shall be considered warranties provided by SENSOTEC.

Remedies
If the Licence Holder breaches this Agreement, SENSOTEC reserves the right to immediately terminate this User
Rights Agreement and the Licence Holder is required to immediately return Alinea to SENSOTEC and therefore cease
using Alinea. If the Licence Holder terminates this Agreement, they are obliged to immediately return Alinea to
SENSOTEC or their supplier. A breach committed by the Licence Holder causes irreparable harm to SENSOTEC and
entitles SENSOTEC to take necessary measures to end the breach or to take any other reasonable action to remedy
the damage, in addition to any other legally permitted actions.

Severability
Should any portion of this Agreement be declared invalid by a court or any other competent institution or person, this
does not make the entire Agreement invalid: the remainder of the provisions will remain enforceable, insofar as
reasonably possible.

No waiver
If either party fails to exercise any of the rights established in this Agreement, or fails to take action against the other
party in the event of a breach, this shall not be considered a waiver of rights and does not prevent either party from
taking action in the event of a future breach.
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Competent courts
Any disputes regarding the validity, interpretation or execution of this Agreement that cannot be resolved amicably, will
be submitted to the competent courts of Bruges.
The Licence Holder expressly agrees to submit to this jurisdiction. The User Rights Agreement is governed and
treated in accordance with Belgian law, without giving effect to common law principles regarding choice of law.

Entire and sole agreement
All notices given under this Agreement shall be effective upon receipt and shall be made in writing. This document
constitutes the entire agreement between the parties relating to the matters covered by it, superseding all verbal or
written agreements, proposals or other communications between the parties. This User Rights Agreement may not be
amended or supplemented without a written document signed by both parties.

Technology and data from third parties
Alinea uses technologies, data and graphic works that are the property of third parties and uses technologies, data
and graphic works customised by SENSOTEC with the permission of the respective third parties. The owners of the
technologies and data are HarperCollins Publishers, Nuance Communications International, Lexima, Sclera VZW.,
PDFTron Systems inc.(PDFTron™, PDFNet SDK™), Emmy Allemeersch and KNFB Reader, LLC.
These third parties retain ownership and title of their technologies, data and graphic works. The Licence Holder shall
not reverse engineer, decompile or disassemble these technologies, unless expressly permitted by applicable law,
notwithstanding this limitation. The Licence Holder shall not reproduce, distribute, transfer possession of or provide
copies, through any other means, of the data and graphic works to third parties and shall not make changes,
modifications, improvements, alterations or derivative Products with this data. Upon breach of the provisions in this
paragraph, this Agreement may be terminated with immediate effect.
All provisions and limitations in this Agreement also apply to the technologies, data and graphic works belonging to
third parties and by accepting this User Rights Agreement, the Licence Holder also agrees to only use these
technologies, data and graphic works as part of Alinea and to only use them in the manner for which express
permission has been given in this Agreement.

Specific provisions regarding Collins Dictionaries
The following works from HarperCollins Publishers may be wholly or partially included in Alinea:

Collins Cobuild Advanced British English Dictionary, 2nd edition © HarperCollins Publishers 2015
Collins Cobuild Advanced American English Dictionary, © HarperCollins Publishers 2017
Collins Concise Spanish Dictionary 8th edition © HarperCollins Publishers 2017
Collins Concise German Dictionary, 7th edition © HarperCollins Publishers 2017
Collins French Dictionary 2nd edition © HarperCollins Publishers 2017

Collins is a registered trademark of HarperCollins Publishers.
All rights reserved. No part of this data may be reproduced, stored in an automated database or made public in any
form, whether electronic, mechanical, through photocopying, recording or any other manner, without prior written
permission from the publisher.
Neither the publisher nor the editor of the text shall be held liable for any damages that may arise from errors in the
text.

Services and materials from third parties
Alinea can provide access to services and websites belonging to SENSOTEC and/or third parties (hereinafter
collectively and individually referred to as the ‘Services’). In order to use the Services, it may be necessary to be
connected to the internet and/or to accept additional conditions.
The Licence Holder understands and accepts that, by using the Services, they may be confronted with information
that may be considered offensive, indecent or obscene and by carrying out a web search or inserting a URL, links or
referrals to obscene material may automatically and/or accidentally be generated. The Licence Holder nevertheless
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agrees to use the Services at their own risk and shall not hold SENSOTEC liable for any content that may be
considered offensive, indecent or obscene.
Certain services may display content, data, information, applications or materials from third parties or provide links or
access to third party websites. By using the Services, the Licence Holder recognises and agrees that SENSOTEC is
not responsible for examining or evaluating the content, accuracy, completeness, timeliness, validity, copyright
compliance, legality, decency, quality or any other aspect of such materials from third parties or websites. SENSOTEC
provides no guarantees or support whatsoever and shall not accept any liability or responsibility towards the Licence
Holder or any other person for regarding third party Services. Neither SENSOTEC nor its content providers guarantee
the availability, accuracy, completeness, reliability or timeliness of the information or location data provided by the
Services.
The Licence Holder understands and accepts that the Services contain proprietary content, information and materials
that are protected by applicable intellectual property and other laws, including, but not limited to copyright, and agrees
that they shall not use this proprietary content, information or materials in any other manner than permitted for the
Services. No part of the Services may be reproduced, in any form or in any way. The Licence Holder agrees that they
shall not modify, rent, lease, sell, distribute or create derivative works from the Services and shall not use the Services
in any unauthorised way whatsoever. The Licence Holder agrees that they shall not use the Services to harass,
abuse, stalk, threaten, slander or violate the rights of a third party. SENSOTEC cannot be held liable for such
behaviour.
When the Licence Holder chooses to use the Services, they do so on their own initiative and are responsible for
observing the applicable legislation.
SENSOTEC and its licensors reserve the right to change, suspend, delete or block access to the Services at any time,
without prior notice. SENSOTEC shall not, under any circumstances, be held liable for the removal or blocking of
access to such Services. SENSOTEC may also apply limitations to the use of or access to certain Services, under any
circumstances and without notice or liability.

Permission to use information - Privacy
The Licence Holder agrees that Sensotec may collect and use data and related information, including, but not limited
to technical information about your device, operating system and other installed software or peripheral equipment.
This data is collected in order to facilitate updates and upgrades and for the purpose of offering the Licence Holder
product support and other services related to Alinea. Sensotec may use this information to improve its products or to
offer the Licence Holder services and technologies.
The Licence Holder also agrees to the Privacy Regulations (see below).
@Copyright 2017 Sensotec NV. All rights reserved. Sensotec and Alinea Smart Text Tools are trademarks of
SENSOTEC. All other brand names, company names and products are trademarks or registered trademarks of their
respective companies.
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1. General
1.1. Manual
In this manual, we will explain each of Alinea's functions in a separate chapter:
1.
2.
3.
4.
5.
6.

General
Read
Write
Look up
Alinea pdf
Block functions

1.2. Standard languages
Alinea includes the following standard high-quality voices:




English: Daniel, Emily and Serena
French: Sebastien, Thomas and Virginie
German: Steffi and Yannick

Please note
Alinea provides reading and writing support in English, French and German.
For languages that are not part of the standard software, only reading support is provided. You can have texts read
aloud in other languages, but there is no writing support available (e.g. word prediction, dictionaries etc.). This is the
case for all SAPI voices that are installed on your system.

1.3. System requirements
1.3.1.

Minimum system requirements

If you already have a PC or tablet, check to see whether your computer meets the minimum system requirements for
the installation and use of Alinea:






Processor: Core 2 Duo, 2 GHz
RAM: 4 GB
Video RAM: 256 MB
Free disk space: 40 GB
Operating system for Alinea Win (without OCR function) and Alinea Pro Win (with OCR function):
-

Microsoft Windows 7 (at least SP1) Please note: the OCR function in Alinea Pro Win does not work on
Windows 7, however, all the other functionalities in Alinea Pro Win will work as usual.
Microsoft Windows 8.1
o Please note: the OCR function in Alinea Pro Win does not work on Windows 8, however, all the other
functionalities in Alinea Pro Win will work as usual.
o Please note: Alinea Win and Alinea Pro Win do not work on tablets with the Windows 8 RT operating
system.
Microsoft Windows 10 Please note: Alinea Win and Alinea Pro Win do not work on tablets with the Windows
10 Mobile or Windows 10 IoT operating system.

-








Screen resolution: 1024 x 768 pixels
Colour depth: High colour (24 bit)
In-system sound card with speakers and microphone
DVD drive: if you want to use the DVD for installation instead of downloading the software
USB 2.0 port (only for the USB version)
Internet connection for using the web licence

1.3.2.

Recommended system requirements

If you want to purchase a new PC or tablet, be sure that your device meets the recommended system requirements:


Processor: Intel i5 (or higher)
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RAM: 8 GB
Free disk space: 40 GB
Operating system:
-

Microsoft Windows 7 (at least SP1)
Microsoft Windows 8.1 Please note: Alinea does not work on tablets with the Windows 8 RT operating
system.
Microsoft Windows 10 Please note: Alinea does not work on tablets with the Windows 10 Mobile or Windows
10 IoT operating system.





DVD drive: if you want to use the DVD for installation instead of downloading the software
USB port (at least 2.0) (only for the USB version)
Internet connection for using the web licence

Note:
Alinea was specially developed for Microsoft Windows. You can also install it on a Mac, but only if you have Microsoft
Windows installed on the device. You can use the software Boot Camp to install Microsoft Windows on any Mac with
an Intel processor.

1.4. Available versions
1.4.1.

Download version and DVD version

If you have a standalone licence, you need to activate it online or via email.
If you have a web licence, you need to log in via web licence.
If you want to try out Alinea before purchasing, opt for the demo version.
See How do I activate?.

1.4.2.

USB version

If you have the USB version, you can either activate it online or via email.
See How do I activate? on page 13.
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1.5. Installing and activating
Before you can start using Alinea, you need to install the software (only the download version and DVD version) and
activate it (download version, DVD version and USB version).

1.5.1.

How do I install?

Alinea via download
1.
2.
3.
4.
5.
6.

Download Alinea using the download link you received by email.
Open Windows Explorer.
Go to the folder to which you downloaded the file.
Double-click on the file you downloaded.
The file will now be extracted. The installation starts automatically.
Then, you can follow the activation steps below.

Alinea on DVD
If you have the DVD version of Alinea, place the DVD in your computer or laptop's DVD reader. The installation
window will start automatically. Follow the instructions on the installation screen.
If the installation window does not open automatically, go to your computer's file explorer.
To do this, right-click on the Windows start button and select ‘Open Windows Explorer’.
In Explorer, open the folder named ‘Alinea’ and double-click on the ‘Setup’ file.
Then the installation window will appear and you can follow the instructions on the screen. Click on ‘Next’.
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Then click on the ‘Install’ button to initiate the installation.

The installation was successful. Click on the ‘Finish’ button.

After Alinea has successfully been installed, you can remove the DVD from your computer or laptop and start using
Alinea.

Alinea on USB
The USB version doesn't need to be installed on your computer. All you need to do is insert the USB stick into a USB
slot on the computer. You can use Alinea as long as the USB stick is plugged in.
Go to the Explorer on your computer, open the folder named Alinea and double-click on the program ‘Alinea’. Follow
the instructions on the screen.
Tip
You can also save your files on the Alinea USB stick.

1.5.2.

How do I activate?

When you open Alinea for the first time, you will see the activation screen.
You can launch Alinea a few times in demo mode, but after that you must activate your licence.
There are different methods depending on the kind of licence you have.



An individual standalone licence with a serial number (DVD or USB): activate online or via email.
A web licence (personal or as a member of a group (school, company etc.)): log in with a username and
password.

Below, you can read further explanations regarding:
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activating online (only possible for individual standalone licences - DVD or USB)
activating via email (only possible for individual standalone licences - DVD or USB)
logging in with a web licence
using the demo version (not possible with the USB version)

Activating online
This option is only available to owners of an individual standalone licence (DVD or USB).
Ensure that your computer is connected to the internet. Select the option ‘Activate online’ and click on ‘Next’.

Enter the serial number. The serial number is printed on the packaging and/or on the purchase invoice. Enter your
name and email address and click on ‘Next’

Enter your address and click on ‘Next’
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Click on ‘Activate online’.

If the software can connect to the activation server and the serial number is valid, you will receive a message saying
that the activation was successful:

Click on ‘Start Alinea’ to start Alinea.
If you receive an error message saying that no server connection could be made, check your internet connection.
If you are using the internet on a network (school, company etc.), ask the network administrator to check whether the
proxy settings for the program have been entered correctly. To do this click on ‘Proxy’ and enter the required
information.
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If your internet connection is working and the proxy settings have been checked but the activation has failed, contact
your distributor.

Possible error messages


Activation failed. The serial number is already in use.
This error message indicates that the maximum number of activations for this serial number has been reached.
Contact your supplier if you require an extra activation.



Activation failed. The serial number is blocked on the server.
This error message indicates that the serial number has been blocked. Contact your supplier for more
information.



Activation failed. The time on your computer and the server are different.
This error message indicates that there is a local time difference of more than 24 hours between your computer
and the activation server. Check whether the clock on you computer is correctly configured and adjust it, if
necessary.



Activation failed. The serial number could not be found on the server.
This error message indicates that the serial number is valid but the serial number is not yet listed on the
activation server. Contact your supplier to solve this problem.

Activating via email
You can also activate the software via email. This option is only available to owners of an individual standalone
licence (DVD or USB).
Please note: you must have an email client installed on your computer (e.g. MS Outlook). You cannot activate Alinea
with an email account that you open in a web browser.
Click the option ‘Activate via email’ and click on ‘Next’
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Enter the serial number. The serial number is printed on the packaging and/or on the purchase invoice. Enter your
name and email address and click on ‘Next’

Enter your address and click on ‘Next’

.

.

You will receive an email with the activation code. Copy the activation code and paste it into the field ‘Activation code’.
When you click on ‘Next’
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Web licence
To use a web licence, you must first make an account on the licence server (https://lic.sensotec.be).
If you have already made a user account, tick the option ’Web licence’ and click on ‘Next’

The login screen will appear. Enter your username and password. When you click on ‘Next’
launch.

.

, the program will

Tip
Tick the box ‘Remember me’. The next time you open Alinea, the username and password will be already filled in.
Then, all you have to do is click on ‘Next’

.

Demo version
Want to try out the software before buying? The DVD version gives you the option of trying out Alinea for 30 days (or
launch it a maximum of 100 times). The USB version has no demo option. If you have the DVD version, tick the
option, ‘Demo version’, and click on ‘Next’
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1.6. Updating
1.6.1.

Automatic updates

When you open Alinea, the program automatically looks for updates. Ensure that your computer is connected to the
internet. If an update is found, it will be shown on the list.

Click on the file name to read an explanation of this version. This document contains an overview of all the new
functions and changes.
Click on ‘Download update’ to carry out the update. Follow the instructions on the screen to complete the update.
Untick the box ‘Search automatically for updates at startup’ if you don't want Alinea to search automatically for
updates at startup.
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1.6.2.

Manual update search

You can also manually search for new updates using the Alinea button
(read, write, look up, alinea pdf).

when using one of Alinea's functions

1.7. Create a shortcut
1.7.1.

On the desktop

DVD version
After installing the DVD version, a shortcut will automatically appear on your desktop.

USB version
For the USB version, when you open Alinea for the first time, you will be shown a dialog box that asks you whether or
not you want to create a shortcut on your desktop. If you want to add a shortcut, click on the green button
confirm.

to

Then you can open Alinea by double-clicking on the shortcut.

1.7.2.

On the taskbar

DVD version
You can also create a shortcut on the taskbar (except for the USB version). To do so, follow these steps:
1. Start Alinea using the shortcut on your desktop or via the Windows start menu. The icon for Alinea will
appear on the taskbar.
2. Right-click on the icon and select ‘Pin to taskbar’.
This icon will stay pinned to the taskbar even if Alinea is closed. You can then also start Alinea by clicking on the icon.
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1.8. Starting the different functions in Alinea
Double-click on the shortcut on your desktop or the Windows start menu, or start Alinea from the USB stick. Alinea's
startup screen will appear:

1.8.1.

Read

With Alinea's read button, you can ask the program to read selected text aloud, or read a text aloud starting from the
cursor position.
See chapter Read on page 23.

1.8.2.

Write

Click on the ‘Write’ button to start Alinea's word predictor (and spellcheck).
See chapter Write on page 25.

1.8.3.

Look up

Click on 'Look up’ to open Alinea's dictionary.
Look up a word in the dictionary and view:







the image
the example sentence
the definition
the translation
the verb conjugations
the video with sign language

See chapter Look up on page 69.

1.8.4.

Alinea PDF

Click on the button ‘Alinea PDF’ to open the Alinea PDF reader.
Open or create a text PDF and:


read
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write and fill in
highlight and draw
summarize
look up
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2. Read
2.1. Introduction
With the Alinea read button, you can ask the program to read selected text aloud. Select the text you want to be read
aloud and click on the read button. Any text that can be selected can be read aloud with the read button.
In Microsoft Word, you can also ask the software to read the text aloud from the cursor position. In this case, you don't
need to select the text. Place the cursor wherever you want to begin reading and click on the read button to hear the
text read aloud from the cursor position.

2.2. Start the read button





Open Alinea.
Click on the first button, ‘Read’.
The read button will appear.

2.3. Read texts aloud




Select the text you want to be read aloud.
Click on the read button. The text will be read aloud and the button will turn into a pause button.
Click on the pause button to pause the reading.

In some programs, such as Microsoft Word, you can also ask Alinea to read the text aloud from the cursor position:




Place the cursor at the place in the text where you want the reading to begin.
Click on the read button. The text will be read aloud from the cursor position and the button will turn into a pause
button.
Click on the pause button to pause the reading.

2.4. Move the read button




Left-click on the read button's title bar and keep the left mouse button pressed down.
Drag the read button to the desired position.
Release the left mouse button.

2.5. Set the reading language




Left-click on the three dots or right-click anywhere on the read button to open the context menu.
Click on ‘Language’.
Click on a language in the list.
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2.6. Set the reading voice




Left-click on the three dots or right-click anywhere on the read button to open the context menu.
Click on ‘Settings’.
Choose a voice and click on the green tick.

Note:
You can select a voice for each language.
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2.7. Set the reading speed




Left-click on the three dots or right-click anywhere on the read button to open the context menu.
Click on ‘Settings’.
Drag the slider to the desired reading speed and click on the green tick.

2.8. Set the font
In applications with basic support, the text that is being read aloud will appear in a window. The standard font for this
text is Verdana with a font size of 16. If you want to adjust the font:




Left-click on the three dots or right-click anywhere on the read button to open the context menu.
Click on ‘Settings’.
Select a font and font size and click on the green tick.

3. Write
3.1. Introduction

Alinea's word prediction helps you when writing. Click on a predicted word to add this word to your text. This way
you can minimise the amount of typing you need to do and the number of writing errors. This efficient word prediction
prevents spelling mistakes so you don't have to go back and correct them later. Even if you make mistakes, you will
see correct suggestions, which means you avoid being confronted with the incorrect spelling.
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Alinea fully adjusts the word prediction to your profile. The words you are most likely to use appear at the top of the
prediction window. The more often you use Alinea, the more Alinea learns about your vocabulary. Alinea therefore
becomes even better at predicting the words you need.

With Alinea's spellcheck, you can check the text for writing errors.

It can also be useful to look up extra information about a word. With Alinea's dictionary, you gain access to the
following information:







the image
the example sentence
the definition
the translation
the verb conjugations
the video with sign language

Want your written text to be read aloud? Use the read button.

3.2. Start the 'Write’ component





Open Alinea.
Click on the second button, ‘Write’.
The startup screen will appear.

3.3. Startup screen
3.3.1.

Create or select a profile

Before you can use the ‘write’ component, you must create a user profile. You can create several profiles. Alinea
saves each profile's settings, word corrections and glossaries individually.
You can create a new profile, or select or delete a profile on the startup screen.
You can also open this window when you are using Alinea by clicking on ‘Profiles’ in the start menu.
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Create profile



Click on the plus sign




Give the user a name (e.g. your own name);
Select a level (Primary education, Secondary education or Adults). Your choice of level affects which source lists
you can choose from (see Source list on page 51) and the appearance of the buttons and the prediction window.
You can change the appearance of the buttons later (see User interface on page 45).
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Primary education
If you choose ‘Primary education’, you will see colourful
buttons with pictures of animals:





Owl (wise): Word predictor
Dolphin (leaps in the water): Spellcheck (leaps from
one word to the next)
Cat (curious): Dictionary
Duck (quacks): Read

In the prediction window, you will see that the grey insert
buttons in the right-hand column have a magic wand
icon. The magic wand ‘magically’ removes your
mistakes.
The camera icon in the prediction window appears if an
image is available. You can quickly view the image in the
prediction window by hovering your cursor over the
camera icon until the pop-up appears (see Extra
information about a word on page 34).

Secondary education
If you click on ‘Secondary education’, you will see the
same colourful buttons, but without the images of
animals.
In the word prediction window, there is no magic wand
icon on the grey insert buttons in the right-hand column.
In addition, you can only view the image from the
dictionary by clicking on the camera button. This means
that no pop-up appears when you hover over the icon.
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Adults
If you choose ‘Adults’, you will see blue buttons (except
the ‘Read’ button, which needs to stand out), without
images of animals.
In the word prediction window, there is no magic wand
icon on the grey insert buttons in the right-hand column.
In addition, you can only view the image from the
dictionary by clicking on the camera button. This means
that no pop-up appears when you hover over the icon.




Select an avatar (user image);
Select the preferred source list for English;




Click on the green button
to confirm your selection.
Select the source lists and options for the other languages on the next screen:



After you have selected options for the three languages, the user will be created and will appear on the startup
screen:

The source lists will be expanded with the words the user adds to the lists when they use Alinea.
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Select a profile
If there are several profiles, you can select one of the profiles. Click on the desired profile and click on the green
button
to confirm your selection. You can also double-click on the profile. Alinea will then start and the data linked
to the selected profile (e.g. glossaries, correction rules, log book and personal settings) will be loaded.

Removing a profile
Click on the profile you wish to remove. Click on the red button with the minus sign
your selection with the green button

to remove this profile. Confirm

. The profile has been removed.

Please note
If you remove a profile, all Alinea files that are linked to this profile will be permanently deleted.
Note:
If you don't want the startup screen to appear every time you open Alinea, you can tick the box at the bottom of the
startup screen
. Next time you open Alinea, it will open the last used profile.

3.4. Basic window
Once you have chosen a profile, the basic window will appear on your screen:

3.4.1.

Alinea tab
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On the Alinea tab, you will see the following buttons:
Word predictor
Use this button to switch the word predictor on and off.



When you open Alinea, the word predictor is switched on by default. The button is active.
Click once on the top of this button to turn off the word predictor.

You can use the word predictor when writing in English, French and German.
The predicted words are taken from the glossary for the active language. The default language is
English. To change the language, click on the bottom of the button. Select the preferred language from
the list.
The languages in the list are:




English
French
German

You can also switch the word predictor on and off with a keyboard shortcut: Shift + F12.
Please note!
You cannot use this keyboard shortcut if, in the settings, you have opted to use the function keys for
inserting corrections (see Options for keyboard shortcuts on page 43).
See Word predictor on page 33.
Spellcheck
Click this button to activate the spellcheck window.
You can use the spellcheck for English, French and German.
See Spellcheck on page 38.
Dictionary
Use this button to find out more about a word, such as:







the image
the example sentence
the definition
the translation
the verb conjugations
the video with sign language

You can look up English, French and German words.
See Dictionary on page 40.
Read
Alinea can read English, French and German aloud. By default, the program reads using automatic
language recognition (Automatic). To switch languages, click on the bottom of this button. Select the
preferred language from the list.
The languages in the list are:





Automatic
English
French
German

Use this button to read texts in Microsoft Word (2003 or higher), WordPad or Notepad aloud. Alinea will
read from the position of your cursor. In all other programs, you must first select some text.
See Read on page 40.
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3.4.2.

Settings tab

Note: The Settings tab is only visible in the ‘Secondary education’ and ‘Adults’ profiles. It is not visible in the ‘Primary
education’ profiles. All settings on this tab can also be found in the settings window via Alinea's start menu.
You will see the following buttons:
Word predictor follows the cursor
You can use this option to select whether or not you want the word predictor
window to follow your cursor as you type.
The box is unticked by default.
See The position of the word prediction window on page 37.
Speech
You can use this option to select whether you not you want letters, words and/or
sentences to be read aloud as you type. In the settings, you can choose
whether you want only letters, words and/or sentences to be read.
This box is ticked by default.
See Speech and Speak when typing on page 44.
Clipboard reader
With this option, you can choose whether or not you want the text on the
clipboard reader to be read aloud. If the box is ticked, the text that you cut or
copy to the clipboard will be read aloud.
The box is unticked by default.
See Clipboard reader on page 44.

3.4.3.

Glossaries tab

You will see the following buttons:
Custom glossary
In this list, you can select which custom glossaries you want to use in the text you
are currently working on.
See Custom glossaries on page 53.

Waiting list
This list automatically contains all the words that you typed during your current
session and were not recognised by Alinea. Alinea has separate waiting lists for
English, French and German. You are shown the waiting list for the language that
is currently active.
See Waiting list on page 53.
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Adding to glossaries
You can add the visible word in the waiting list to the source list (of the language
that is currently active) by clicking on the green plus sign.
Remove from waiting list
You can remove the visible word from the waiting list (of the language that is
currently active) by clicking on the red minus sign.

3.5. Buttons in the ‘write’ component
3.5.1.

Word predictor

You can use the word predictor for writing in English, French and German. The predicted words are taken from the
glossary for the active language.
When you start writing in a program such as Microsoft Word (2003 or higher), Microsoft Outlook or Kurzweil 3000, a
window with words in two columns will appear: the prediction window.
You can also use the word predictor when using the ‘Alinea PDF’ function to make notes (see Writing with Alinea on
page 84).

left column

right column

Two columns
The word prediction window has two columns.



The left column contains word predictions based on the letters you have typed. Using these letters, the word
predictor generates words that you will most likely want to use. The predicted words in this column assume
correct spelling.
The right column takes into account potential spelling mistakes in the first letters you typed. The words in this
column are therefore corrections. These suggestions are dependent on the configured correction rules. In the
settings, you can select which types of spelling mistakes you want the program to check for. See Corrections on
page 48. In the primary school profiles, this column has a magic wand icon on the grey insert buttons. The magic
wand ‘magically’ removes your mistakes.

Auditory support
You can ask Alinea to read aloud the words in the prediction window (potentially also with an example sentence) by
clicking on a word.
If desired, all of the letters, words or sentences you have typed can be immediately read aloud. See Speech and
Speak when typing on page 44.
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The auditory support makes it easier for users with dyslexia to know what they are writing. They can understand the
meaning of words much easier through sound than purely through writing.

Number of word predictions
The word predictor contains up to 20 words per column that you can navigate through. To see more or fewer predicted
words, you can adjust the size of the prediction screen by dragging the bottom edge of the window with your mouse.
Please note
If you stop typing in the middle of a word, lose your place in the document and start typing again, you may run into
problems if the program you are using is not fully supported Depending on the program you are using, Alinea will
either continue predicting the word you started typing earlier or begin from the second part of the word. See Supported
applications on page 37.
Tip
Are you unsure about how to write a word? If you type slower then you will immediately be able to see whether you
have made an error. If there are no suggestions on the left-hand side, then you have probably made a error.

Extra information about a word
Next to each word, there is an icon of a camera, a pencil, a list or a dictionary.
This icon is visible if there is an image available. In the primary education profiles, the image is shown in
a pop-up. Hover over the camera icon until the pop-up appears. In the other profiles, you can view the
image by clicking on the icon.

If a pencil appears next to the word, there is an example sentence and/or image available for this word.
Click on the word to read the example sentence aloud.
If you click on this button, the dictionary window will open in the tab that you last had open. You will then
see a tab with an example sentence (‘Example’ tab). Click on this tab to view the example sentence.
See ‘Example’ tab on page 71.
If a list icon appears next to the word (only for verbs), you can view the full verb conjugations for the
word in the dictionary window. Click on the icon to open the window with the verb conjugations.
See Verb conjugations on page 72.
If you click on the dictionary, the dictionary window will open so you can view the definition of the word.
See ‘Dictionary’ tab on page 71.

Visual support
Some types of words are colour coded in the prediction window, which makes them easier to identify.
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Background colour of the word



Yellow background: words from the basic glossary or extended glossary.



Orange background: word pairs (a word that was previously combined with the word before it).



Light background: words from the custom glossary (e.g. place names in Belgium).

Colour of the letters



Black words: words without any special correction attributes



The homophones – words that sound the same but are not spelt the same – are coloured green (e.g. pair and
pear).

Note:
If you click on the dictionary icon next to the words marked homophones, you will be given an explanation of the
word with the correct usage. Other words are also suggested next to the insert field at the bottom of the
dictionary tab. If you click on a word, you will see the definition and the homophone.



All verbs are shown in blue font (e.g. place, placed, have placed etc.)

If you type two separate words that can also be written as one word (compound words), the text is coloured red
(e.g. daylight).

Note:
If the word you have typed can also be joined with the previous word to create a different word, this word is
shown in red in the list.
You can adjust the colour coding by going to ‘Settings’, 'Display’ tab.

Page 35

Alinea – manual

Selecting a word
There are many ways to select a word:





You can select a word by clicking on it. Then you can use the arrows on your keyboard to navigate to the other
words.
If the Alinea word prediction window is configured to follow your cursor, you can use the down arrow to navigate
to the first word in the left-hand column of the word prediction window. Then you can navigate to the other words
using the arrows on your keyboard.
If the word prediction window does not follow the cursor, you can press the Ctrl key and the down arrow to get to
the first item. Then you can navigate to the other words using the arrows on your keyboard. You don't need to
press and hold the Ctrl button to do this.
The combination Ctrl and down arrow can also be used if the word prediction window is configured to follow the
cursor.

Selections are displayed with a blue border around the selected word. In the example below, the word ‘did’ has been
selected.

Selected words are read aloud by the configured voice. If there are one or more example sentences available, they
are also read after the selected word.

Inserting a word into a text
To insert a word into your text, all you need to do is to double-click on the grey button with a number
the left of the word, or click on the word itself. A space is always added after the inserted word.

situated to

Another way to insert a word is to select the word (until it has a border around it) and then press Enter, or type a
space or a punctuation mark. The selected word will be inserted, followed by the space or punctuation mark (full stop,
comma, exclamation mark or question mark) you have pressed. If you press the Enter button, only the selected word
is inserted, with no space or punctuation mark.
Keyboard shortcuts for selecting or inserting words
You can select and insert words much quicker using the keyboard shortcuts.
The keyboard shortcuts consist of a combination of the Ctrl key and a number, or one of the function keys at the top of
your keyboard (F1, F2 etc.).
In the settings, you can determine which keyboard shortcuts you wish to use for inserting words (see Options for
keyboard shortcuts on page 43). The default option is ‘Function key’.
The keyboard shortcuts for inserting words from the left-hand column:
Inserting words from the left-hand column
Insert the first word
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Ctrl + 1

F1
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Insert the second word

Ctrl + 2

F2

And so on...
The keyboard shortcuts for inserting words from the right-hand column:
Inserting words from the right-hand column

‘Ctrl’ option

‘Function key’ option

Insert the first word

2x Ctrl + 1

2x F1

Insert the second word

2x Ctrl + 2

2x F2

‘Ctrl’ option

‘Function key’ option

Insert the first word

Ctrl + Shift + 1

Shift + F1

Insert the second word

Ctrl + Shift + 2

Shift + F2

And so on...
Other ways to insert words from the right-hand column:
Inserting words from the right-hand column

And so on...
Note:
If you use a keyboard shortcut to insert a word, a space is always added after the inserted word.

The position of the word prediction window
The word prediction window has a default position on your screen. You can then drag the window to the desired
position.
If you would prefer the window to follow your cursor when you type, you can adjust this in the settings (see Word
predictor window follows the cursor on page 42). These settings only apply to the profile that is currently active.
Tip
In certain applications (e.g. OpenOffice), Alinea cannot find the cursor. This means the word prediction window will not
appear. Untick the option ‘Follow cursor’ so the window appears in the usual position.

Supported applications
Alinea works in almost all programs in which text can be typed: Microsoft Word (2003 or higher), Kurzweil 3000,
Internet Explorer, Microsoft Excel and so on. Any application in which you use a cursor can, in theory, be used with
Alinea.

Basic support
In most programs, Alinea's word predictor works with any new words that are typed (from when the first letter is
typed). This is called basic support.
An example



The user starts writing the word ‘book’ by typing ‘boo’.
Alinea predicts ‘book’ and words that start with ‘boo’ or ‘book’.
The user edits a text which has the unfinished word ‘boo’ and adds a ‘k’ on the end.
Alinea then predicts words that start with a ‘k’.

Programs with basic support






Microsoft Outlook
Microsoft Excel
Skype
Internet Explorer
Google Chrome
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Mozilla Firefox
etc.

Full support
Some programs can use word prediction with full support. This means that even half-finished words can be predicted
by the word predictor and finished by the user.
An example



The user starts writing the word ‘book’ by typing ‘boo’.
Alinea predicts ‘book’ and words that start with ‘boo’ or ‘book’.
The user edits a text which has the unfinished word ‘boo’ and adds a ‘k’ on the end.
Alinea predicts words that start with ‘book’.

Programs with full support






Microsoft Word (2003 or higher)
WordPad
Notepad
Kurzweil 3000
etc.

Tips



If, in a certain program, word insertion with the mouse is not working, you can always use the keyboard
shortcuts to insert a word instead.
If you want to ensure that you always have correct word prediction, write words without stopping in the middle
and avoid moving your cursor to another position in the document or switching to another program.

3.5.2.

Spellcheck

You can also choose to write uninterrupted and then, after you're finished writing all, or part of, the text, check your
text for mistakes. To do this, use the ‘Spellcheck’.
You can use Alinea's spellcheck for writing in English, French and German.
You can also use the spellcheck function when using the ‘Alinea PDF function and making notes (see Writing with
Alinea on page 84).
If you switch to this mode, a word prediction window appears in which the predicted words are not based on the first
letters, but instead on the full words you have typed. At the top of the spellcheck window, you will see the word you
have typed (in this example, the word ‘high’).
The left column contains words that are taken from the active glossaries. This list consists of the selected word (e.g.
‘high’) and words with 1 or 2 additional letters (e.g. ‘higher’). If the selected word cannot be found in the active
glossaries, this column will be empty.
The right-hand column contains suggestions based on
possible spelling mistakes. In the primary school
profiles, this column has a magic wand icon on the grey
insert buttons. The magic wand ‘magically’ removes
your mistakes.

Opening the window
For applications with full support
In applications with Full support, you can open this
window by clicking on the ‘spellcheck’ button in the
Basic window
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prediction for the word in which the cursor is positioned. This word will be selected in the text.
Another way to open the window is to double-click on a word in the text. The selected word will appear at the top of
the window.

For applications with basic support
In applications with Basic support, you can only open the window by double-clicking on a word in the text.

Inserting a word into the text
For applications with full support
When you double-click on a suggested word, this word will replace the selected word in the text. You can also insert a
word by clicking on the grey button next to one of the suggested words.
When the selected word has been replaced, the next word in the text will automatically be selected. This word will
appear at the top of the window.

You can also navigate to the previous and next words using the buttons with left

and right arrows

.

Tip
In Microsoft Word, typing errors (typos) are underlined in red. This is not a spellcheck, as it only checks for typing
errors. Use it as a guideline but be sure to thoroughly check these words with Alinea's spellcheck.
Tip
If you want to check your entire text, place your cursor at the start of the text. Check this word and replace it if
necessary, Then go to the next word by pressing the button with the right arrow
have reached the last word in the text.

. Continue this process until you

For applications with basic support
In applications with basic support, you can insert a word by double-clicking on it or by clicking on the grey button.
In contrast to fully supported applications, the next word will not be automatically selected. You are also not able to
navigate using the arrows. If you want to continue the spellcheck, double-click on the next word you want to check.

Which words are shown?
When you switch to this mode, you will see a similar word prediction window, however, it now contains suggestions
based on words that have already been fully typed out.
At the top of the window, in the white box, you will see the selected word from the text. In the example above, this is
the word ‘high’.

In the left column
If the word can be found in the active glossaries, the word will appear in the left column (e.g. ‘high’). This column also
contains suggestions of words that have 1 or 2 more letters than the selected word and that are also found in the
active glossary (e.g. ‘higher’).

In the right column
The suggestions in the right column are based on possible spelling mistakes. By default, the word predictions in the
right column only take into account correction rules that have been ticked in the settings. The better you match
Alinea's settings to the mistakes that fit your error profile, the higher the chance that the word you wanted to write will
appear in the word prediction list, and the higher up on the list it will appear. In the primary school profiles, this column
has a magic wand icon on the grey insert buttons. The magic wand ‘magically’ removes your mistakes.
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More suggestions
If the word you wanted to type is not listed in the left or right columns, click on the plus sign . You will then be shown
suggested words from the most extensive glossary. In the right column, you will also see word predictions that take
into account all possible correction rules. This will provide you with many more suggestions.
Click on the button with the minus sign
rules.

to go back to the word predictions based on your configured correction

Tips



If there are no words in the left column, this means that the word cannot be found in the active glossaries.
Therefore, the word is probably spelt incorrectly. Check the alternative words in the right column.
If there are words in the left column, remember to also check the alternatives in the right column. The word you
intended to write may be listed there. Pay particular attention to the homophones (green) and the verbs (blue);

If you are struggling to choose between words, listen to the example sentence(s), view the image or look up the verb
conjugations or definition in the dictionary.

3.5.3.

Dictionary

Click on the ‘Dictionary’ button to open the dictionary window.
See chapter Look up on page 69 for more information about the dictionary.

3.5.4.

Read

Alinea not only reads the predicted words and dictionary definitions aloud. You can also read texts with Alinea.
Use the read button
on the Basic window or the keyboard shortcut F12. There are different ways to initiate
reading, depending on the program in which the text is opened.

Reading from the cursor position
You can start reading from the cursor position in Microsoft Word (2003 or higher), in WordPad and in Notepad.
Place the cursor at the desired position and press the read button

or F12.

In Microsoft Word (2003 or higher) and in WordPad, the text read aloud will be indicated with a double highlight: the
sentence being read is marked in yellow and the word being read will be highlighted in a different colour.

Note:
In Notepad, only the word that is currently being read aloud will be highlighted, but not the sentence around it.
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Reading selections aloud
You can select a text, or part of a text, and have this selection read aloud in all programs in which you can select text
(e.g. Internet Explorer, Microsoft Word (2003 or higher)).
To do this, select the desired text and press the read button
or F12, or drag the selected text to the Alinea
window. The selected text will appear in a separate reading window and will be immediately read aloud with double
highlighting.

By default, the text in this window is shown in the ‘Verdana’ font, with a font size of 16. If you click on the ‘Settings’
button, you can adjust the font and font size in the following dialog box:

The text in the reading window is read aloud with double highlighting (yellow for the sentence and another colour for
the word that is currently being read aloud).

Clipboard reader
When the clipboard reader is active, Alinea displays the text that you have copied (that is therefore stored on the
clipboard) in a new window. The text Alinea reads aloud will be indicated with a double highlight: the sentence being
read is marked in yellow and the word being read will be highlighted in a different colour.
By default, the text in this window is shown in the ‘Verdana’ font, with a font size of 16. If you click on the ‘Settings’
button, you can adjust the font and font size of the text in the Clipboard reader.

Note:
By default, the clipboard reader is switched off. You can activate the clipboard reader by ticking the ‘Clipboard reader’
box
on the Basic window or by using the ‘Settings’ button and going to the ‘Reading’ tab. Tick the
‘Clipboard reader’ box.

3.6. The Alinea button
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3.6.1.

Profiles

Click on the menu item, ‘Profiles’, to return to the Startup screen.

3.6.2.

Settings

Click on the menu item, ‘Settings’, to go to the settings window.
You can optimise Alinea for each profile by adjusting the settings to the user's preferences, both in terms of content
and display.

‘Write’ tab

In the ‘Writing’ tab, you can determine how the word prediction window should behave.

Word predictor window follows the cursor
This option is switched on by default. This means the word prediction window will always try to follow the cursor.
If this option is unticked, the word prediction window will stay at a fixed position on the screen. You can then drag the
window to your preferred position on the screen.
Note:
You can also switch this option on and off in the Basic window.

Word prediction in 2 columns
This option is switched on by default. This means the predicted words will be shown in two columns. The first column
contains words that are based on the letters that have already been typed (basic word predictor). The second column
contains corrected words based on potential mistakes in the first few letters.
If you untick this option, the predicted words will be shown in one column. Both the standard words and corrected
words will be shown in one single list, beginning with the words from the basic word prediction.
If the word prediction is shown in two columns, you can choose to display these columns next to each other or on top
of each other.
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Wildcard (*) allowed
This option is switched on by default. This means you can use the symbol * as a wildcard. You can use this symbol to
indicate that you do not know which letter a word begins with. The wildcard replaces 1 to 3 letters. The wildcard can
only be placed at the start of the word.
Example: *oco will predict the word chocolate, among others.

Include word pairs
With this option, only word pairs that match the typed text are shown at the top of the word prediction window (see
Background colour of the word).

Word predictor starts from x character(s)
The standard value for this option is 1. This option determines how many words you need to type before the word
predictor is activated. In order to always see the word predictor when typing, this value must be set to 1.
If you want the word predictor to only start after you have typed several letters, you can adjust the settings. You can
also set the minimum length of the words that are suggested.

Minimum length of predicted words
This option prevents small words from appearing on the prediction list. When the minimum length of 3 is configured,
words with 2 characters or fewer (I, me, it, we etc.) are not shown in the word prediction window. You can adjust the
minimum length by entering a number in the input box. The standard value for this option is 3.

Show used corrections in the prediction window
Using the i button
or
, you can check which correction rules were used to predict corrected words (see
Evaluation corrections on page 49). By default, the i button is shown in the prediction window. If you don't want this
option, you can untick the box.

Show images in the prediction window (mouseover)
Many of the words also have an image. You can quickly view the image in the prediction window by hovering your
cursor over the camera icon until the pop-up appears (see Extra information about a word on page 34).

This box is ticked by default in the ‘Primary education’ profiles. In the ‘Secondary education’ and ‘Adults’ profiles, this
box is unticked by default.

Options for keyboard shortcuts
You can insert words from the prediction window by double-clicking on them or by using a keyboard shortcut.
The keyboard shortcuts consist of a combination of the Ctrl key and a number, or one of the function keys at the top of
your keyboard (F1, F2 etc.). You can set whether you want to use the Ctrl key or the function keys.
You can read about how and when to use the keyboard shortcuts in the section Keyboard shortcuts for selecting or
inserting words on page 36.
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‘Read' tab

Speech
With this option, you can turn off all speech in Alinea. Alinea will then provide no auditory support.
Note:
You can also switch this option on and off in the Basic window.

Speak when typing
With this option, you can configure how the typed text should be read aloud: per letter, per word (reading begins once
the word has been written) or per sentence (reading begins once the sentence has been completed).
Sentences can only be read aloud in fully supported applications Supported applications on page 37).
By default, the options ‘Words’ and ‘Sentences’ are ticked.

Clipboard reader
Tick the box if you want the text you copy (on the clipboard) to be automatically read aloud.
Note:
You can also switch this option on and off in the Basic window.

Speaker
Select the language and the voice that will read the text aloud. You can choose a voice per language. In this list, you
will find Alinea's voices as well as voices from other applications that are already installed on your computer (SAPI
voices).

Speed
Move the slider to adjust the reading speed.
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Example sentence
Press the play button
to hear the example sentence read aloud with the selected voice and speed. If you wish,
you can also enter your own example word or sentence.

‘Image’ tab

User interface
In the ‘Image’ tab you can choose the appearance of the buttons. The buttons have a different appearance depending
on your profile level (Primary education, Secondary education, Adults).
Please note
These settings only affect the appearance of the buttons. The glossaries you have chosen when creating your profile
will remain the same. In addition, all other settings remain unchanged.
Primary education
If you choose ‘Primary education’, you will see colourful buttons with pictures of animals:





Owl (wise): word prediction
Dolphin (leaps in the water): spellcheck (leaps from one word to the next)
Cat (curious): dictionary
Duck (quacks): Read

In the prediction window, you will see that the grey insert buttons in the right-hand column have a magic wand icon.
The magic wand ‘magically’ removes your mistakes.
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Secondary education
If you click on ‘Secondary education’, you will see the same colourful buttons, but without the images of animals.
In the word prediction window, there is no magic wand icon on the grey insert buttons in the right-hand column.

Adults
If you choose ‘Adults’, you will see blue buttons (except the ‘Read’ button, which needs to stand out), without images
of animals.
In the word prediction window, there is no magic wand icon on the grey insert buttons in the right-hand column.

Glossary colours
The predicted words are colour coded according to the list they belong to.
Basic glossary
Click on this button to adjust the background colour of the words in the basic glossary. The text colour is automatically
changed to either black or white for optimal readability.
See Background colour of the word on page 35.
Custom glossary
Click on this button to adjust the background colour of the words in the custom glossary. The text colour is
automatically changed to either black or white for optimal readability.
See Background colour of the word on page 35.
Extended glossary
Click on this button to adjust the background colour of the words in the extended glossary. The text colour is
automatically changed to either black or white for optimal readability.
See Background colour of the word on page 35.
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Word pairs
Click on this button to adjust the background colour of the word pairs. The text colour is automatically changed to
either black or white for optimal readability.
See Background colour of the word on page 35.
Compound words
Select a colour from the list to adjust the text colour of the compound words. You will see the combination of text
colour and background colours of the different glossaries when you move your cursor over the different glossaries.
See Colour of the letters on page 35.
Homophones
Select a colour from the list to adjust the text colour of the homophones. You will see the combination of text colour
and background colours of the different glossaries when you move your cursor over the different glossaries.
See Colour of the letters on page 35.
Verbs
Select a colour from the list to adjust the text colour of the supported verbs. You will see the combination of text colour
and background colours of the different glossaries when you move your cursor over the different glossaries.
See Colour of the letters on page 35.

Font
Font
With this option, you can select which font you wish to use in the prediction window.
Font size
With this option, you can set the font size of the text in the prediction window. The prediction window automatically
adapts to the font size so the letters are shown correctly. If the window is too narrow to display the words in full, the
window can be widened by dragging the right edge of the window to the right with the mouse.
Extra letter spacing
With this option, you can set the distance between the characters in a word. By default, this value is set to 0 (no extra
letter spacing).
Bold, italics
With this option, you can choose to display words in the prediction window in bold or italics.
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3.6.3.

Corrections

Click on the menu item ‘Corrections’ to display the window with the correction rules.

In this tab, you can switch the categories of word corrections on or off.

Categories
Alinea takes into account different types of spelling mistakes you can make. They are grouped into three categories:




Sound-based (phonemic)
Grammatical (morphological)
Knowledge-based (etymological)

Within each category, there are several subcategories with correction rules. In order to view these subcategories, click
on the button with a plus sign.
If you click on a correction, you will see one or more examples to clarify the correction. If you click on the read button
next to the example, the examples are read aloud.
If a correction has a tick next to it, this means that Alinea is assuming you are likely to make this sort of mistake.
Alinea will then provide suggestions to correct these kinds of errors when you type some text.
If you tick or untick a category of corrections, all the components (subcategories or corrections) within this category
are also ticked or unticked. You can also tick and untick the individual categories.
When no categories of corrections are ticked, Alinea will only predict words that are formed with the letters you have
typed.

Optimising corrections
When you create a new profile, by default, all categories of corrections are ticked. For Alinea to work optimally, it's
important to adapt these corrections to the user's individual error profile.
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For each possible correction that is ticked, Alinea will take into account a wider pool of words in the word prediction.
The better you match Alinea's settings to the mistakes that fit your error profile, the higher the chance that the word
you wanted to write will appear in the word prediction list, and the higher up on the list it will appear.
The more unnecessary correction rules you switch off, the better the word prediction and spell check will be adapted
to your profile. For example, if you never mix up the letters b and d, turn off this correction rule. Your speech and
language therapist or teacher can help you with this.

Evaluation corrections
You can view a list of the errors Alinea has taken into account when predicting corrected words. To see this list, select
the corrected word in the prediction list and press Ctrl + I or click on the i button
or
in the prediction window. In
a separate window, Alinea will explain which correction rules were applied when predicting a certain word.
At the top of the window, you can view the word frequency. The higher the frequency, the more often it's used.

Click on the tick underneath the correction rule for more information. This information can be used to optimise your
profile. If you notice that certain corrections are not necessary for you, you can untick them here.

3.6.4.

Logbook

Click on the menu item ‘Logbook’ to view the logbook.

Alinea keeps a logbook per profile in which you can see which corrections were applied for words you have selected
in the prediction window. Per applied correction rule, you can see how often it was used and for which words. The
correction rules are categorised in the same way in the logbook as they are in the Corrections window.
You can use the logbook to adapt the correction rules and indicate which rules you want Alinea to apply. If you do not
adjust the settings for the correction rules, the program will take into account all types of spelling mistakes. It's best to
switch off correction rules that are never applied. Then the program will no longer take them into account. See
Corrections on page 48.
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Keep logbook
Use this option to indicate whether or not you want a logbook to be kept. This option is ticked by default.

View logbook

With this button, you can view the log file. The logbook comes in XML format (for Microsoft Excel) and in txt format (=
text file). The log file cannot be edited in Alinea.
There are separate logbooks for English (EN), French (FR), and German (DE).

Save logbook

With this button, you can save the log file to a location of your choosing. The saved log file can then be edited.

Reset logbook

This button empties the log file for the currently opened profile. If you want to keep your old logs, save them first with
the button ‘Save logbook’.

Brief statistics
The most common mistakes per basic category are shown in the window under the buttons.

3.6.5.

Glossaries

Click on the menu item ‘Glossaries’ to display the window with the glossaries.
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Types of glossaries
When words appear in the word prediction window, they are colour coded according to the glossary Alinea has taken
them from. See Background colour of the word on page 35.

Source list
This list is chosen by the user when creating their profile (see Creating a profile on page 27). The source list contains
the most frequently used words. You can choose from the following glossaries for your particular language level
(primary or secondary education etc.):
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English

French

Primary education

Primary education






Empty list (0 words)
6000 words
10000 words
14000 words

Secondary education





Empty list (0 words)
6000 words
10000 words
14000 words

Adults







Empty list (0 words)
3000 words

Secondary education




Empty list (0 words)
10000 words
15000 words

Adults



Empty list (0 words)
25000 words

Empty list (0 words)
10000 words
14000 words

German
Primary education


Empty list (0 words)

Secondary education




Empty list (0 words)
5000 words
10000 words

Adults



Empty list (0 words)
16000 words

The source list records how often you use a word (the word frequency) and which other words you often combine with
this word (word pairs).



The basic glossary contains the most frequently used words from the source list.
The extended glossary contains the less frequently used words from the source list. This list is usually larger
than the basic glossary.

The words in the basic glossary will appear higher up in the list of predicted words than the words in the extended
glossary, even if more corrections are required.
You can set the ratio between the size of the basic glossary and the extended glossary in the Manage glossaries
window.

Homophones
Alinea also contains a list of homophones (words that sound the same but are written differently, e.g. ‘new’ (adjective)
and ‘knew’ (past tense of know)), in addition to the basic and extended glossaries. By default, homophones are
always linked to an example sentence.
There is a ‘Homophones’ glossary available with example sentences and images for all the languages: English,
French and German.
You can also add to this glossary. See Editing words on page 59.

Verbs
Alinea checks whether verbs have been spelt correctly, but doesn't check the grammar.
If you opt for verb support, each valid form of a verb will be shown in the prediction list in the colour for supported
verbs—by default, blue.
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You can consult the verb conjugations by clicking on the button with a list icon
verb form into your text.

. Then you can insert the correct

Custom glossaries
The custom glossaries are glossaries that the user has created themselves. They contain specific vocabulary such as
legal terminology, words from geography lessons, biological concepts etc. These words are not included in the regular
glossaries, but they may be useful when you are writing texts on specific subjects. There is no limit on the number of
custom glossaries you can have. You can therefore create as many as you like.
If you want to use a custom glossary when writing a text, select the glossary in the ‘Custom glossary’ section in the
Basic window.
Alinea records the word frequency for the custom glossaries, but doesn't record information about word pairs.
The custom glossaries are not linked to a language. You can select any custom glossary in the Basic window
regardless of which of the three languages is currently active.
When managing the glossaries all custom glossaries are shown, regardless of which of the three languages is
currently active.
See New glossary on page 56.

Waiting list
Words you type that are not found in the glossaries (new words, incorrectly spelt words, personal names) are placed
on a waiting list by Alinea or—if they're correctly spelt—automatically added to the source list.
The waiting list is linked to the language that is currently active. All the words you write while using Alinea that are not
in Alinea's glossary for the active language, are added to the waiting list for that language.
See Waiting list on page 53.
You can switch off the automated process of adding words to the source list: the words will be added to the waiting list
with the incorrectly spelt words until you add one or more of these words to the glossaries, or delete them from the
waiting list. See Automatic exchange between basic and extended glossary on page 56.

What words does Alinea suggest?
Word frequency
The words you use are assigned a frequency. The more often you use a word, the higher the frequency and the
higher it will appear in the word prediction window.
The words in the source list have already been assigned a basic frequency. In addition, the words you add to the
source list or your own glossaries will develop a frequency over time according to how often you use them.

Word pairs
Alinea not only tracks the words you use, but also the frequently used combinations of words. Therefore, in the word
prediction window, Alinea not only responds to the letters you type, but also takes into account the history of the words
you have already used. This enables Alinea to provide you with better suggestions.

Words at the start of a sentence
When you start writing a new sentence, Alinea starts suggesting words. Alinea will suggest a number of words, the
quantity of which will depend on your settings for the minimum length of the prediction words in the ‘Writing’ tab.
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If the minimum length is set to two characters, by default, Alinea will suggest the following words at the start of a
sentence:

Word priority
When predicting words, Alinea takes into account the glossaries, the word frequency and the previously formed word
pairs.
In the word prediction window, the words that you are most likely to want to use are shown higher up the list than
words you are less likely to want to use. This makes it quicker for you to find the right words and insert them into the
text.
The priority of words is determined based on the following criteria:






Custom glossaries have a higher priority than the source list;
Word pairs have a higher priority than the source list. Words that can form a word pair with the previously written
word will appear higher on the list;
The basic glossary has a higher priority than the extended glossary;
The higher the word's frequency, the higher it will be shown on the prediction list;
The fewer mistakes Alinea needs to correct in order to suggest a certain word, the higher the word will appear
on the list.
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Manage glossaries
‘Glossaries’ tab

In the ‘Glossaries’ tab, you can edit and remove existing glossaries and create new glossaries.
You can manage the English, French and German glossaries. You can view and edit the glossaries for the language
that is currently active.
In the top-left corner of the ‘Glossaries’ tab, you will see a list of the glossaries belonging to the active user: the basic
and extended glossaries, the list of homophones, the list of verbs and all the custom glossaries. You can select the
glossary you wish to edit. When you open the tab, the basic glossary is selected by default.
When you open a glossary, all the words in the selected glossary are sorted alphabetically.
Use the buttons in the top-right corner to manage the glossaries. Use the fields in the bottom-right corner to add, edit
or remove the words in the glossary.
Please note
All the glossaries for the active language (and all custom glossaries) are shown in this tab. Any changes you make to
the source list (basic or extended), homophones or verbs apply to the active language.
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New glossary

You can use this button to create a custom glossary. Type in the name of the glossary and click on the green
confirmation button. You can now add words to the new glossary.

Manage source list

This button is only visible if you have selected the basic glossary or extended glossary. The basic and extended
glossaries make up the source list. Click on this button to open the settings window, ‘Manage source list’. In this
window, you can see how many words are in the source list and which words belong to the basic glossary and which
belong to the extended glossary. You can also add words to your glossary.

Automatic exchange between basic glossary and extended glossary
When you use Alinea, the basic glossary is constantly updated. If a word from the extended glossary is used more
frequently than the least frequently used word in the basic glossary, the word is moved to the basic glossary and the
least frequently used word from the basic glossary moves to the extended glossary. If words are added (automatically
or manually) to the basic or extended glossaries, the number of words in the basic glossary is adjusted.
You can switch off these constant updates by ticking ‘No automatic exchange between basic and extended glossary’.
This means the basic glossary will no longer be updated.
Edit basic and extended glossary connection
The basic glossary contains words from the source list that have the highest frequency of use. With the setting ‘Basic
and extended glossary connection’, you can set the boundary between the basic and extended glossary. Select the
desired ratio. For example, if the source list contains 10000 words and you choose a ratio of 20%/80%, the basic
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glossary will contain the ~2000 words that have the highest frequency. The extended glossary will comprise the other
8000 words.
Compress glossary
The smaller the source list, the quicker and more accurate the word prediction will be. You can therefore choose to
reduce or compress the source list and remove any unnecessary, unused words.
To compress the source list, use the slider in ‘Compress glossary’. Under ‘Statistics’, you can view the effect the
compression will have on the size of the basic and extended glossaries.
Please note



Compressing the glossary is only useful once you have used Alinea intensively over a longer period of time.
Then the words will have been assigned a frequency that matches your vocabulary;
Only the chosen number of words are preserved: the most frequently used words will remain on the list, the least
frequently used words will be permanently deleted and can no longer be looked up.

Expand glossary
Click on this button to add words to your glossary. This function may be useful when starting a new school year. You
can retain your existing vocabulary and add to it with new words.
Delete glossary

This button is only visible when you have selected a custom glossary. The source list (basic and extended), the
homophones list and the verbs list cannot be deleted.
With this button, you can delete the selected custom glossary.
Please note
The deleted glossary cannot be used again. You will be shown a warning message, asking if you are sure you want to
delete this glossary. Confirm the deletion of the glossary by clicking on the green confirmation button.

Reset glossary

This button is only visible when you select the list of homophones or the list of verbs.
If you reset the homophones list, you restore the list to its original state, as it was created by Alinea. All newly added
homophones are deleted from the homophones list and all deleted homophones are restored.
If you reset the verbs list, you update your choice of verb support:



No verbs
All verbs

You can edit your choice or confirm your existing choice. By editing your choice, the list is restored to its original state,
as it was created by Alinea. All words for which you edited the ‘Verb’ property are restored to their original state.
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Import words

This button is only visible if you select a source list (basic glossary or extended glossary) or a custom glossary. With
this button, you can add words to the selected source list or your custom glossary. The words you wish to import must
be stored in a text file (with the extension .txt).
If you click on the button ‘Import words’, the ‘Open’ window will appear:

You can select several text files at once. Click on the ‘Open’ button and the ‘Import words’ window will appear:

The selected files will be shown in the list. Before you import the words, you can also add extra files or delete files
from the list using the plus

and minus

buttons on the right side of the list.

When importing, you can switch the following options on and off:


Do not include words in the source list in the glossary:
Words that are already in your source list usually do not need to be added to your custom glossary. By default,
only words that are not yet in the source list (basic and extended) are added to the glossary and this option is
automatically ticked. If you want to add all words to the selected glossary, you must untick this box.
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Keep capital letters:
When importing new words, you can choose to maintain all the capital letters. To do this, ensure that this option
is ticked. For example, this option may be useful if you are importing a list of countries.
Please note: all the words in your txt file that have a capital letter and are being imported for the first time will
always be shown with a capital letter in Alinea.
Import entire sentences:
You can not only import individual words to your glossary, but also combinations of words. For example, you can
import names, addresses or expressions such as ‘Yours sincerely’. When this option is ticked, Alinea will
consider each line of your txt file to be a ‘word’ or expression. If you want to import phrases, write each new
word or expression on a separate line in your txt file.

Note:
If you switch on both ‘Keep capital letters’ and ‘Import entire sentences’, you can import words such as ‘New York’.
Click on the button ‘Import words’ to import the words and word pairs to the word list.

All words that are recognised as ‘correctly spelt’ are added to the list you have selected (one of your source lists or a
custom glossary).
All words that are not recognised as being ‘correctly spelt’ are added to the waiting list.
The frequency of the words is also stored in the glossary. Words that appear several times in your imported text will
appear higher up in the prediction window.
Export glossary

With this button, you can save all the words in a selected glossary in a text file (e.g. so you can import them into
another program or read through them etc.).
Edit words

You can edit the words in the different glossaries:






Add words to the glossaries;
Remove words from the glossaries;
Add or replace example sentences;
Add, replace or delete images;
Indicate whether you wish to see the verb support for a selected word.

Note:



If you add or remove a word, the word is only added to or removed from the selected glossary;
If you edit the example sentence, image or verb support for a word, the change applies to all glossaries to which
this word belongs.

Selecting a word
If you click on a word in a glossary, the word will appear in the ‘Word’ field on the bottom-right side.
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You can also enter a new word in this field. If the word can be found in the selected glossary, the word will be selected
on the list.
If the word is listed in one of the available glossaries, you will be shown any available additional information:



Is it a verb according to your selected verb support (see Reset glossary on page 57)?
Is there an example sentence?

This extra information is always shown if it is available, even if the word is not listed in the selected glossary.
Add a word
If you type in a word that is not already listed in the selected glossary, you can add this word to the glossary. Click on
the ‘Add’ button underneath the field with an example sentence.
If the word is possibly misspelt, Alinea will ask if you are sure you have spelt the word correctly. Carefully check the
word before you add it.

With this function, you can add new words or words that are listed in other glossaries to a selected glossary.
If you wish, you can also add extra information (verb support, example sentence and/or image) to the word.
Tip
You can not only import individual words to your glossary, but also combinations of words. For example, you can
import names, addresses or expressions such as ‘Yours sincerely’.
Verb support
Next to each word, you can see whether the verb support is switched on by looking at the ‘Verb’ checkbox. This only
applies to the verb support that matches your user profile. It's possible for a word is to be a verb even if it is not
marked as a ‘verb’. It's also possible for a word to be recognised as a ‘verb’ for one user but not for another.
You can indicate that a file or a new word should be a supported verb if you think that the word matches your
requested verb support. Tick the ‘Verb’ box and click on the ‘Replace’ button below the input field for the example
sentence.
You can also edit the verb support for your profile (see Reset glossary on page 57).
Add or replace an example sentence
The example sentences are intended to clarify the use of a word. They are displayed when you look up the definition
of a word (see chapter Look up on page 69).
If there is no example sentence available for a selected or newly created word, you can add an example sentence
using the input field ‘Example sentence’. Click on the ‘Add’ button below the input field.
Existing example sentences can be replaced by typing a new sentence in the input field. Then, click on ‘Replace’.
Add, replace or delete an image
Images are intended to clarify the definition of a word. They are displayed when you look up the definition of a word
(see chapter Look up on page 69).
Images can be added, replaced or removed from a word that has been selected or created in a glossary using the
‘Image’ button below the ‘Example sentence’ field.
Click on the ‘Image’ button and a window will open in which you can edit the image:

Page 60

Alinea – manual

In the ‘Edit image’ window you can add a new image with the ‘Load new image’ button, remove an image with the
‘Remove current image’ button and open the folder in Explorer that contains the images with the ‘Folder with images’
button.
Buttons:


Load new image



Remove current image



Folder with images

Please note
There can only be one image per word. If you add a new image, the old image will be deleted. If the word already has
an image, you will see a warning message:

You can also add, replace or remove images using the Explorer on your computer by clicking on the button ‘Folder
with images’

: this opens the folder with all the images in Alinea.

Notes:




When you save an image with the ‘Load new image’ button, the image is saved under the same name as the
word it is linked to.
If you want to add a new image using the Explorer, you must give the image the same name as the word you
wish the image to appear with (e.g. butterfly).
Accepted image formats: bmp, jpg, gif (e.g. file name = butterfly.bmp);
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You can copy an image from another location on your computer to this folder. The image will then appear in the
‘Example’ tab for the word with the same name as the transferred image. The image ‘butterfly.bmp’ will therefore
appear as the image for the word ‘butterfly’;
You can also transfer or delete an existing image.

Homophone

This field is only available when you select the ‘Homophones’ glossary.
If you are editing another glossary, you can switch to the ‘Homophones’ glossary by indicating whether a word must
be linked to another word (or several words) as a homophone;





Select the word you wish to mark as a homophone from the existing glossary and then select the ‘Homophones’
glossary or type the word into the ‘Homophone’ input field;
If necessary, edit the example sentence and the ‘Verb’ selection.
Click on the ‘Add’ button to include the word in the ‘Homophones’ glossary.
If desired, add an image (see Add, replace or delete an image on page 60).

If you want to link a word to several homophones, you can type all the words into the ‘Homophone’ input field,
separating them with a comma or a space.
Removing words
You can remove a word from a glossary by selecting it and clicking on the ‘Remove’ button.
Note:
The word will only be removed from the selected glossary and will potentially remain stored in another glossary.
Assigning words to another glossary





Select the glossary in which the word is listed;
Select the word that you wish to assign to another glossary by clicking on the word or typing it into the field;
Select the glossary you wish to assign to the word and click ‘Add’.

This will increase the likelihood of the word appearing in the prediction list. For example, you can add words from the
basic glossary to another list (words in the other lists have priority in the prediction window) or move words from the
extended list to the basic list.

‘Waiting list’ tab
All the words you type in Alinea that are not recognised by Alinea are placed on the waiting list. These words may be
incorrectly spelt words, personal names or unfamiliar words.
You can add these words to your glossaries or delete them.
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Adding words from the waiting list to a glossary




In the left-hand column, select the words that are spelt correctly;
In the selection field above the right-hand column, select the glossary you wish to add the word to.



Click on the arrow between the two columns.

All the selected words will therefore be added to the selected glossary.
Deleting words from the waiting list
In the left-hand column, select all the words that are incorrectly spelt and click on the ‘Delete selection’ button .
Click on the ‘Delete all words’ button to empty the waiting list.
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‘Word pairs’ tab
The word pairs list is a list with words that are marked as having another word with which they are often combined.
These combinations are stored by Alinea in order to train the word predictor and provide better suggestions.
In the ‘Word pairs’ tab, you can manage all the word pairs for all the words in the source list. You can add new word
pairs or delete existing word pairs.
There are word pairs available for the three languages: English, French and German.

To view the word pairs of a word, select the word from the list on the left-hand side. The word pairs for this word will
be shown in the list on the right-hand side. The word pairs are sorted alphabetically.
Add a word pair




Select a word from the left column and type a word that forms a word pair with the selected word into the input
field in the bottom-right corner.
Click on the ‘Add’ button to save the word as part of a word pair.

The added word will then appear in the right column.
Removing a word pair




Select a word from the left column and select the word in the right column that creates a word pair with the other
word;
Click on the ‘Remove’ button to remove this word pair.

The word will be deleted from the right column.
Note:
The word in the left column will remain in the source list, but will no longer be linked to the word removed from the
right column as part of a word pair.

3.6.6.

Pronunciation dictionary

Click on the menu item, ‘Pronunciation dictionary’, to view the pronunciation dictionary.
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You can edit the pronunciation dictionary for the active language.
If a word is not correctly pronounced by Alinea (e.g. a personal name or a foreign word), you can edit the
pronunciation using the pronunciation dictionary.

Add a word






Add the incorrectly pronounced word to the pronunciation dictionary: type the word with the correct spelling in
the ‘Change’ field.
Now add the correct pronunciation: write the same word but this time write it as it is spoken in the ‘To’ field. Write
it phonetically. For example, write ‘maître d’ as ‘maytrah dee’;
Test the pronunciation by clicking on the ‘Test’ button and, if necessary, edit the text in the ‘To’ field until the
word is pronounced correctly;
Click on the ‘Add’ button to add the word.

Please note
Alinea will change the pronunciation of the word in all instances, regardless of whether the word is written in lowercase or upper-case letters. If the upper-case letters are essential to the pronunciation, tick the ‘Case sensitive’ box
when you add the word to the pronunciation dictionary.

Edit the pronunciation of a word
If there is there a word in the dictionary for which the pronunciation is incorrect, or no longer correct, you can edit the
pronunciation of the word by selecting the word in the pronunciation dictionary, adding the new pronunciation and
clicking on the ‘Replace’ button.

Remove a word
You can remove a word from the pronunciation dictionary by selecting it and clicking on the ‘Remove’ button. This
word will then be pronounced according to normal English pronunciation rules.

Import pronunciations
It's possible to import a list of words with correct pronunciations into Alinea's pronunciation dictionary. However, this
external list must conform to strict rules:







The list is saved in a text format (with the extension .txt);
Each correction is on a separate line;
The word that needs to be corrected is at the start of the line and is followed by a space;
This is followed by one or more words with the correct pronunciation, followed by a space;
Insert a space after the pronunciation;
Then add the letter N or Y;
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N means that the word is not case sensitive and the pronunciation must therefore be corrected in all
cases;
Y means that the word is case sensitive and should only be corrected when it is written with the same
combination of upper and lower-case letters.



Click on the ‘Import pronunciations’ button and select the text file. Click ‘Open’ or press ‘Enter’ to import the list.

Export pronunciations
Click this button to create a text file with the pronunciations saved in Alinea. The format of this text file will conform to
the rules listed on Import pronunciations on page 65.

3.6.7.

Update

See Updating on page 19.

3.6.8.

Close

Click the menu item, ‘Close’, to close the window with the word prediction and spellcheck.

3.6.9.

About Alinea

Click the menu item, ‘About Alinea’, to display the window with information about Alinea.
With this button you can view the current version number of Alinea or search for an update online. You can also
consult the user rights agreement.

3.7. Keyboard shortcuts for the ‘write’ function
The different functions of the word prediction and spellcheck (‘write’ function) are accessible via the dialog windows,
which you can control with your mouse. Some functions are also directly accessible via a keyboard shortcut: this is a
combination of keys on your computer's keyboard.
It's up to you whether you use the Alinea shortcuts or a mouse to navigate through the functions. For a number of
keyboard shortcuts, you can choose between using a combination of CTRL + a number, or using the function keys
(F1, F2 etc.) at the top of your keyboard. You can configure this option by clicking the ‘Settings’ button and going to
the ‘Writing’ tab.
Below is an overview of the available keyboard shortcuts.
Please note
For keyboard shortcut combinations with numbers, use the numbers at the top of your keyboard. Do not use the
numbers on the number pad on the right-hand side of your keyboard.

Spellcheck


Double-click on a word to open the spellcheck window.

General keyboard shortcuts



Shift + F12 = Turn the word predictor on and off
Escape = Close the prediction window (only works if the word prediction window is following the cursor)
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F12 = Read (selected) text

Only applies to fully supported programs




Ctrl + space = Display prediction window from the current word
Ctrl + up arrow = Read aloud the current sentence in the document
Ctrl + up arrow + up arrow = Read aloud the next sentence in the document

Keyboard shortcuts in the prediction window
If no word is selected




Ctrl + down arrow = Select the first word from the left column
Click on the word = Select the word
Double-click on the word = Insert the word into the text

Add words from the glossary
The keyboard shortcuts consist of a combination of the Ctrl key and a number, or one of the function keys at the top of
your keyboard (F1, F2 etc.).
In the settings on the 'Writing' tab, you can set which type of keyboard shortcuts you wish to use when inserting words
(see Options for keyboard shortcuts on page 43). The default option is ‘Function key’.
The keyboard shortcuts for inserting words from the left-hand column:
‘Ctrl’ option

‘Function key’ option

Insert the first word

Ctrl + 1

F1

Insert the second word

Ctrl + 2

F2

Inserting words from the left-hand column

And so on...
The keyboard shortcuts for inserting words from the right-hand column:
Inserting words from the right-hand column

‘Ctrl’ option

‘Function key’ option

Insert the first word

2x Ctrl + 1

2x F1

Insert the second word

2x Ctrl + 2

2x F2

‘Ctrl’ option

‘Function key’ option

Insert the first word

Ctrl + Shift + 1

Shift + F1

Insert the second word

Ctrl + Shift + 2

Shift + F2

And so on...
Other ways to insert words from the right-hand column:
Inserting words from the right-hand column

And so on...
Note:
If you use a keyboard shortcut to insert a word, a space is always added after the inserted word.

Keyboard shortcuts if a word is selected





Down arrow = jump to the next word in the list
Up arrow = jump to the previous word in the list
Left arrow = go to the left column (regular word prediction)
Right arrow = go to the right column (corrected prediction)
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Enter = insert the selected word into the text
Space = insert the selected word into the text, followed by a space
Full stop = insert the selected word into the text, followed by a full stop
Comma = insert the selected word into the text, followed by a comma
Exclamation mark = insert the selected word into the text followed by an exclamation mark
Question mark = insert the selected word into the text followed by a question mark
Ctrl + D = display the dictionary information for the selected word
Ctrl + I = display the correction rules applied in order to predict the word
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4. Look up
4.1. Introduction
You can use Alinea's dictionary to look up extra information about a word.




Many of the words in the glossaries have an example sentence and/or an image. You can also add your own
example sentences or images. Homophones (words that sound the same but are written differently) and difficult
words are always linked to an example sentence;
For each verb, you can consult the conjugations;
You can look up the definition of words in the dictionaries.

4.1.1.

Visual and auditory support

The text on the tabs in the dictionary window can be read aloud with double highlighting. The sentence being read is
marked in yellow and the word being read will be highlighted in a different colour.

4.2. Opening the dictionary
From the start screen





Open Alinea.
Click on the third button, ‘Look up’.
The dictionary will appear.

From the ‘Write’ function



While you're writing a text: click on the icon next to a word that has been suggested by the word predictor.
In a previously written text or a text that you're writing: select the word and press the keyboard shortcut Ctrl + D
(you can do this in all programs that support a Windows keyboard);



Outside of a text: click on the ‘Dictionary’ button
in the Basic window. When the dictionary window is open,
you can type in a word you want to look up in the look up field. You can also paste a word you have copied into
this field. Click on the ‘Look up’ button to look up the word.
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From the ‘Alinea PDF’ function


Click on the ‘Dictionary’ button

on the ribbon.

4.3. Dictionary function
You can look up the definition of words in Alinea's dictionary window, regardless of the text you are currently working
on.
You can look up English, French and German words. The words are retrieved from the glossary for the language that
is currently active.

4.3.1.

Tabs

The explanations of the words can be found in different tabs:



In the ‘Example’ tab, you can read an example sentence that clarifies the word;
In the other tabs, you can see a definition from the selected dictionaries. By default, the following dictionaries are
used:
o Collins English (UK)
o Collins English (US)
o Collins English - French
o Collins English - German

If the active language is French or German, you will only see the ‘Example’ tab and a tab with an English translation of
the word.
These tabs display text that can be read aloud by clicking the ‘Read’ button. When the text is read aloud, the text is
displayed with double highlighting. The sentence that is being read aloud is marked in yellow. The word that is being
read aloud is marked in a different colour.
The looked up word is always coloured blue and shown in bold on all three tabs. This makes it easy for you to see
which word you have looked up and will potentially insert into the text.
When there are several homophones—words that sound the same but are written differently—for the searched word,
the word will appear again in the Homophone button. If you click on the arrow on the button, the homophones for this
word will appear. Click on a homophone to look up this word in the dictionary.
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‘Example’ tab

Some words in the available glossaries have an example sentence.
Example sentences are primarily intended to clarify the difference between the word you have selected and a word
with the same sound, i.e., the homophones and many verbs. The example sentences clarify when you should use a
word. Difficult verbs also include an example sentence to clarify the differences.

‘Dictionary’ tab

Alinea contains both Collins English dictionaries and Collins bilingual dictionaries for French and German.
Tip
In the dictionary settings, you can choose the dictionaries you want to use to look up words.
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4.3.2.

Buttons

Image
You can consult thousands of images in Alinea. For most of the homophones, we have a separate set of images that
are tailored to the example sentence.
Click on the ‘Image’ button to view a word's image.

Please note



Not all words have an example sentence or an image, and not all words can be found in the dictionary.
Therefore when you look up some words, the dictionary will be empty.
If there is no example sentence or image, you can add your own. You can edit existing example sentences and
images. You can add and edit example sentences or images in the menu item, ‘Glossaries’ (accessible via the
Alinea button).

Verb conjugations
Alinea provides support for verb conjugations.
Click on the button ‘Verb conjugations’ to consult the verb conjugations.

In the window with the verb conjugations, you can ask Alinea to read the different verb conjugations aloud by selecting
them with the mouse or the arrow keys.
The verb conjugation support is available for the following tenses: Infinitive, gerund, simple present, present perfect,
simple past, past perfect and simple future. Each tense contains a description that explains in which situations the
tense can be used.
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If you want to edit this description, type your new text into the ‘Description’ field. Click on a tense (such as Infinitive (to
go/to be). Edit the text in the ‘Description’ field. If you click on the ‘Save’ button
saved. The description of this verb tense will now be displayed for all verbs.

, the new description will be

The personal pronouns are also given for each tense (I, you, he etc.) You can display or hide the personal pronouns
by clicking on the plus or minus signs, or you can use your right and left arrow keys. You can use the up and down
arrow keys to navigate through the verb conjugations.
The verb conjugations in blue match the searched word.
Tip
In the dictionary settings, you can select which verb conjugations you wish to be displayed.

Homophone button
Homophones are words that sound the same but are spelt differently. If a word has a homophone, the word will
appear in the homophone button. This function is available for all three languages: English, French and German.

If you click on the arrow on the button, the homophones for this word will appear. Click on a homophone to look up
this word in the dictionary.
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5. Alinea pdf
5.1. Introduction
5.1.1.

Read

With Alinea's PDF reader, you can easily have your text PDFs read aloud. You can read both tagged and untagged
PDFs.
The PDF reader reads the text aloud with double highlighting. The reading unit (word, line or sentence) being read
aloud is highlighted in yellow. The word that is being read aloud is highlighted in a different colour.

Continuous or interrupted
You can choose whether you want texts to be read aloud continuously or with interruptions (see ‘Reading’ group on
page 82). If you choose interrupted reading, the reader will pause after each reading unit. The reader will continue
reading when you press the read button. If you choose continuous reading, the reader will not pause during reading.

Select area
With the ‘Select area’ button (see ‘Reading’ group on page 82), you can select an area in the document. The text in
the selected area is immediately read aloud with double highlighting. This may be useful if you wish to quickly have a
column read aloud. This function can be used both with tagged and untagged pages.

Select text
If you press the ‘Select text’ button (see ‘Reading’ group on page 82), the text that is selected will immediately be read
aloud, so you don't need to press the read button. This function can be used both with tagged and untagged pages.

Adjust voice, speed and volume
You can set the speed and volume of the reading voice and choose a preferred reading voice (see ‘Read settings’
Group on page 83).

5.1.2.

Drawing and writing

With the PDF reader, you can draw squares, circles, arrows, lines and freeform shapes.
You can also add notes to a PDF. At school, this is useful for filling in workbooks and doing tests, exams and
assignments. At home, you can use it when doing homework or studying. The added text is read aloud along with the
original text in the document.
When writing, you can use Alinea's word prediction and the spellcheck (‘Write’ function).
See ‘Writing’ tab on page 84.

Summarize
You can create a summary of the highlighted text. See ‘Summarize’ group on page 88.
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5.1.3.

Look up words in the dictionary

If you're not sure about a word, you can look it up in the dictionary.

5.1.4.

Search

You can use the ‘Search’ function (Ctrl+F) to quickly search the text for a certain word.

5.1.5.

Edit, save and print

If you take notes in a PDF file, you can save the notes with the file. If you open the file later on, you can read, edit or
delete the notes.
You can also print the PDF with the notes.

5.1.6.

Add pages

You can easily add pages by scanning, pressing print screen or adding photos or PDF files. Due to the text
recognition, you can also immediately have these pages read aloud.
Alinea Pro and Windows 10 or higher are required to use this function.

5.2. Introduction on PDF format
5.2.1.

What is a PDF?

The abbreviation PDF stands for ‘Portable Document Format’. Portable means that the PDF file can be displayed on
every platform (computer, iPad, smartphone, tablet etc.) and look exactly the same. The text, photos and images are
displayed exactly as the creator of the file intended them to look. PDFs are therefore the most commonly used digital
format for sharing texts and books.

5.2.2.

Accessibility of a PDF

The text in a PDF document can't necessarily be read aloud or edited on your computer. You cannot always select,
read or edit the text, as it depends on the way the PDF was created. This results in differing levels of accessibility. The
accessibility of the text therefore depends on the way the PDF was created.

Image PDF or text PDF
You can easily create a PDF by scanning a document and saving the scan as a PDF. This creates an image of the
paper version. Some scanning software uses text recognition or OCR (OCR: Optical Character Recognition), while
other scanning software does not.




If text recognition is not carried out, the PDF will not contain any accessible (selectable) text and, therefore,
cannot be read aloud. We refer to these types of unreadable PDFs as ‘image PDFs’.
If OCR is carried out while scanning, the document is not just scanned as an image, but the text in the document
is recognised and stored in the PDF. This type of PDF is called a ‘text PDF’. The text in these types of PDFs is
accessible and can be read aloud.

Another way to create a text PDF is to convert an existing digital document (e.g. a Word file) into a PDF file using
Microsoft Word, Acrobat Professional or other (specialised) software. When the conversion is carried out, a text PDF
is automatically created, meaning both the images and text are saved. These PDFs are also readable.

Problems with text recognition
If you have created a PDF with a scanner, the text recognition will not always be 100% accurate. Errors may be
introduced if the OCR on the scanner is not working properly, the paper version is of poor quality or the document
moves while a scan is being carried out.
The recognised text, which will be used by the reading software when reading aloud, may differ from the text on the
original document or the screen.
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If you want to check whether the text recognition has been carried out successfully, you can view the recognised text.
To do this, select the text in the document, copy it and paste it into a text program such as Microsoft Word or Notepad.

Tagged or untagged
Accessible PDFs often contain special codes, known as tags, in addition to the text. Reading order tags indicate the
order in which the PDF should be read aloud. Language tags indicate in which language the text should be read
aloud.
If you open a PDF document with the PDF reader, the program will automatically check whether the file is tagged or
untagged. You will see a message at the bottom of the status bar. If the page is tagged, it will display the word
‘Tagged’ in green. If the page is untagged, the word ‘Untagged’ will be shown in red.

The PDF reader can read aloud both tagged and untagged PDFs. If the PDF is tagged, it will take into account the
reading order and the languages used in the text. If the PDF is untagged, the text will be read aloud in the language
you have selected, from left to right, and from start to finish.

Problems with tagged documents
Some PDF documents will have been incorrectly or only partially tagged by the creator. Nevertheless, you will see a
message that the document is tagged. If at least one letter has been tagged in the document, the entire document will
be considered a tagged PDF.
With the PDF reader, you can check whether the tagging was correctly implemented by displaying the reading order
and languages on the screen. You can also edit the reading order tags and language tags (see ‘Prepare for reading’
tab on page 89).

5.3. User-friendly
5.3.1.

Large buttons

Alinea's PDF reader is very user friendly. The large buttons are clearly visible and immediately accessible.

5.3.2.

Floating bar

You can also choose to display a floating bar with the most essential buttons. The bar is always visible, regardless of
the tab that is currently open (see ‘Image’ group page 92).
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5.3.3.

Pointer for the cursor

A pointer above the cursor makes it easy to see where the cursor is currently positioned in the text.

5.3.4.

Keyboard shortcuts and/or access keys

If you prefer to use a keyboard rather than a mouse, you can use the Keyboard shortcuts and access keys.

5.4. Start the ‘Alinea pdf’ function





Open Alinea.
Click on the fourth button, ‘Alinea pdf’.
Alinea's ‘Alinea pdf’ function will appear.

5.5. Using ‘Alinea pdf’
5.5.1.

The main window

When the program opens, the main window of the PDF reader will appear:

5.5.2.

The Alinea button

Using the Alinea button, you can create a new document, and open, save, save as, print and close documents.
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Click on ‘New document’ if you wish to create a new document. You can scan pages and/or add PDF files, images
and print screens to your new document.
In the menu item, ‘Open’, you can navigate to the PDF file you wish to open. If you recently opened some PDF
documents, these document will appear under ‘Recent documents’.
Just like in Microsoft Word, you can pin the documents you most frequently use. This means they will remain pinned
to the ‘Recent documents’ list. Click on the pin to the left of the file name. The file is pinned if the pin is pushed in
.
If you open new files, the file names that are not pinned will be replaced by the names of the new files. The pinned file
names will not be replaced. A maximum of 5 file names are displayed.
You can open several PDF files at the same time by repeating this procedure. The opened PDF files will be shown in
tabs:

You can open a maximum of 5 PDF files at once. If you try to open more than 5 files, you will see an info window with
the following message:

In the menu, under ‘Open’, you will also see the options ‘Save’, ‘Save as’, ‘Print’, ‘Update’ (see Updating on page 19),
‘Close file’ and ‘Close’. With ‘Close file’, you can close the active PDF file. If you want to close the entire program, click
on ‘Close’.
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5.5.3.

The ribbon

You can find all the buttons on a ribbon, similar to the ribbon on Microsoft Office 2007 and other programs. The ribbon
has six tabs: ‘File’, ‘Reading’, ‘Writing’, ‘Studying’, ‘Prepare for reading’ and ‘Image’.

‘File’ tab

‘Document’ group
You can use the ‘New document’ button to create a new document. Alinea Pro and Windows 10
or higher are required to use this function.
You can add pages through three
different methods:




Scan
Image / pdf
Print screen

Scan
Select the required scanner driver
and click on the ‘Scan’ button to scan
a page.
Image / pdf
Click on this button to add an image
or a PDF from your computer.
Print screen
Click on this button to make a print
screen.
Preview
View the preview on the left-hand side of the screen. If necessary, rotate the page with the rotate
buttons.
Language and column recognition
Underneath the preview, you can set the language which needs to be recognised. You can
choose from the range of OCR languages on your computer. By default, your list will only contain
one language: the language of your operating system. In Windows 10, you can easily add new
OCR languages. To do so, follow these steps:
Step 1: Click on the Windows logo in the bottom-left corner of the keyboard and go to Settings.
Step 2: Go to Time & language.
Step 3: Select Region & language.
Step 4: Click on the plus sign to add a language.
Step 5: Select a language.
Step 6: Restart Alinea.
Column recognition
You can also indicate whether the page must be read column by column.
Add one or more pages
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You can also add one or more pages. By default, the pages are added to the current page. At the
bottom of the preview, you can navigate through the pages. This makes it easy to add a page
after a specific page.
If desired, you can choose to always add new pages after the last page.
Remove page
It's also possible to remove a page. Just click on the ‘Remove page’ button.
Create document
Click on the green button to create the document. Wait until the text on all the pages has been
recognised. Once the document appears, you can begin reading.
Use the ‘Open document’ button to open an existing document.

Click on the ‘Save document’ button to save the current document.

Use the ‘Save document as’ button to save the current document as.
‘Page’ group
You can use the ‘Add pages’ button to add one or more pages to the current document. The same
window will appear as when you create a new document (see above under ‘Document’ group).
Alinea Pro and Windows 10 or higher are required to use this function.
With the ‘Move page’ button you can move the current page. Move the slider to the desired
position and click on the OK button.

With the ‘Remove page’ button, you can remove the current page from the document.

With the ‘Edit numbering’ button, you can edit the cover pages and the number of the first page.
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‘Reading' tab

‘Reading’ group
In the ‘Reading’ group, you will find all the buttons you need to read all or part of a text:

With the ‘Previous’ button, you can move the cursor to the previous reading unit.

With the ‘Read’ button, you can start reading a text aloud from the cursor position (or resume
reading from the point where you paused). The read button will then turn into the ‘Pause’ button.

Click on the ‘Pause’ button to pause the reading. The button will then turn back into the ‘Read’
button.

With the ‘Next’ button, you can move the cursor to the next reading unit.

With the ‘Select area’ button, you can select an area of the document. The text in the selected
area is immediately read aloud with double highlighting.
This may be useful if you wish to quickly have a column read aloud. This function can be used
both with tagged and untagged pages.
Click on the button to activate this function. You can use the function as long as the button is
pressed. Click on the button again to deactivate this function.
If the ‘Select text’ button is pressed, the text you have selected will immediately be read aloud,
without the ‘Read’ button needing to be pressed. This function can be used both with tagged and
untagged pages.
Click on the button to activate this function. You can use the function as long as the button is
pressed. Click on the button again to deactivate this function.
Tip
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If you double-click on a word in the text, the word will immediately be read aloud, if the button is
pressed on.

‘Read settings’ Group

With the ‘Reading style’ button, you can set whether you wish the text to be read continuously or
with interruptions. If you choose ‘Continuous’, the program will read until you click ‘Pause’. If you
choose ‘Interrupted’, the reader will pause after each reading unit.
Use the 'Reading unit’ button to select a reading unit. You can read per paragraph, per sentence,
per line or per word.
The ‘Language’ button shows which reading language is currently active. In tagged PDFs, the
reading language is automatically changed to the reading language assigned to the text (or parts
thereof).
For untagged PDFs, the standard language will be read aloud, or the language you have selected
using this button.
With the ‘Speed’ slider, you can set the reading speed. Click on the read button or F12 to resume
reading.
With the ‘Volume’ slider, you can determine the volume of the reading voice. Click on the read
button or F12 to resume reading.
You can choose a reading voice from the list.

‘Look up’ group
Click on this button to open the dictionary. See chapter Look up on page 69 for more information
about the dictionary.

‘Search’ group
Want to quickly jump to a certain part of the text? Click on the ‘Search’ button and type in the word
or words you want to search for in the text. Click on ‘Find next’ to jump to the next search result
from the cursor, or click ‘Show all’ to select all the search results in the text.

‘Page’ group
The ‘Page’ group contains buttons you can use to quickly navigate through the document.

Use the ‘First’ button to go to the first page.

Use the ‘Previous’ button to go to the previous page.

In the page field, you can see which page you are currently on. You can click on the page field
and enter a page number. When you click ‘Enter’, this page will be displayed.
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Use the ‘Next ’ button to go to the next page.

Use the ‘Last’ button to go to the last page.

‘Writing’ tab

‘Writing’ group
In the ‘Writing’ group, you can find buttons that make it possible to add and edit notes:
Create note
With the ‘Note’ button, you can create a note on the current page. You can do this by clicking on
the ‘Note’ button and then clicking on the desired position in the document. A cursor will appear at
this position so you can start typing.
Tip
Press the Ctrl key when you click on the ‘Note’ button to add several notes to the text. The button
will remain switched on until you turn it off by clicking on it.
Writing with Alinea
When you open Alinea, you can use the word prediction when writing your note, and/or the
spellcheck after you have finished writing your note.
Start the ‘Write’ function by clicking on the ‘Word prediction’ or ‘Spellcheck’ buttons (see ‘Writing
help’ group).
When the ‘Write’ function is activated, double-click on a word in the note to check the spelling of
the word. Continue typing to receive word predictions.
Underline spelling errors and homophones
When writing your note, words that are not on Hunspell's spellcheck list are underlined in red and
the homophones are underlined in green.

Look up word
When writing a note, you can look up words in the dictionary by clicking on the word and then
clicking on ‘Look up’.

Word suggestions
When writing a note, you can view word suggestions for words underlined in red by right-clicking
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on the word. Click on a word suggestion from the list to replace the typed word with the word
suggestion.

Save file
Click on ‘Save’ or ‘Save as’ to save the notes in the document. If you have the USB version, you
can save the documents to your USB stick.
You can then edit or delete the notes later.
If you print the document, the notes will also be printed.
The notes created with Alinea's PDF reader are visible in Adobe Reader X and Foxit Reader.
Select note
You can select a note by hovering over the note with your cursor until a blue border appears.

Left-click on the note to select it. The blue border will look as follows:

Move note
Left-click the selected note and hold the mouse down button until you have dragged the note to
another position on the page. Release the mouse button when your note is in the desired position.
You can now hover over the note with the cursor to see after which word the note will be read
aloud.

The note will be read aloud after the word in the green border has been read. If you want the note
to be read after another word, drag the note until the desired word has a green border.
Edit note
You can edit a note by double-clicking on it You can copy, cut and paste the text in the note. Do
this by right-clicking or using the keyboard shortcuts Ctrl + C, Ctrl + X en Ctrl + V. You can also
navigate through the note using the keyboard shortcuts: Home, End, Ctrl + Home and Ctrl + End.
With the ‘Small’ button, you can choose a small font size (12 pt).
With the ‘Medium’ button, you can choose a medium font size (16 pt).
With the ‘Large’ button, you can choose a large font size (30 pt).
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With the ‘Remove’ button, you can remove one or several notes.
Remove one note
Click on the ‘Remove’ button and click on the note you wish to remove.
Remove several notes
Click on the ‘Remove’ button and drag a border around the notes you wish to remove.
You can also remove a selected note by pressing ‘Delete’.
With the ‘Colour’ button, you can select a colour for the text you are typing.

‘Writing help’ group
Click on the ‘Word prediction’ button to start the ‘Write’ function, in which you can use the word
prediction.

Click on the ‘Spellcheck’ button to start the ‘Write’ function, in which you can use the spellcheck.

‘Search’ group
Want to quickly jump to a certain part of the text? Click on the ‘Search’ button and type in the word
or words you want to search for in the text. Click on ‘Find next’ to jump to the next search result
from the cursor, or click ‘Show all’ to select all the search results in the text.

‘Draw’ group

Click on this button to draw a rectangle. Click on the spot where you wish the shape to begin and
drag until you have created the desired shape and release.

Click on this button to draw a circle. Click on the spot where you wish the shape to begin and drag
until you have created the desired shape and release.

Click on this button to draw an arrow. Click on the spot where you wish the shape to begin and
drag until you have created the desired shape and release.

Click on this button to draw a straight line. Click on the spot where you wish the shape to begin
and drag until you have created the desired shape and release.
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Click on this button to draw a freeform shape. Click on the spot where you wish the shape to begin
and drag until you have created the desired shape and release.

Click on this button and then on a shape to select the shape. You can then move, change the
colour of, or delete the shape.

With the ‘Remove’ button, you can remove one or more shapes.
Remove one shape
Click on the ‘Remove’ button and click on the shape you wish to remove.
Remove several shapes
Click on the ‘Remove’ button and drag a border around the shapes you wish to remove.
Other options
You can also remove a selected shape by pressing ‘Delete’.
Use the ‘Colour’ button to select a colour for the shape you are drawing.

‘Study’ tab

‘Study’ group

Click on this button to select the yellow highlighter. Click on the spot where you wish to begin
highlighting, drag until the desired text has been highlighted and release.

Click on this button to select the red highlighter. Click on the spot where you wish to begin
highlighting, drag until the desired text has been highlighted and release.

Click on this button to select the green highlighter. Click on the spot where you wish to begin
highlighting, drag until the desired text has been highlighted and release.

Click on this button to select the blue highlighter. Click on the spot where you wish to begin
highlighting, drag until the desired text has been highlighted and release.
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Click on this button to select another colour of highlighter. Select a colour. Click on the spot where
you wish to begin highlighting, drag until the desired text has been highlighted and release.

Click on this button to select the underlining pen. Click on the spot you wish to begin underlining,
drag until the desired text has been underlined and release.

Click on this button to select the strikethrough pen. Click on the spot you wish to start the
strikethrough, drag until the desired text has been struck through and release.

‘Edit’ group
Click on this button to select the eraser. Click on the spot where you wish to start erasing, drag
until the formatting has been erased and release.

‘Summarize’ group
Click on this button to create a summary of the highlighted text in your document. Tick the
highlighted text you wish to include in your summary and click on ‘Summarize’. Select whether
you wish to retain the highlighting colours and save the document.

‘Look up’ group
Click on this button to open the dictionary. See chapter Look up on page 69 for more information
about the dictionary.

‘Search’ group
Want to quickly jump to a certain part of the text? Click on the ‘Search’ button and type in the word
or words you want to search for in the text. Click on ‘Find next’ to jump to the next search result
from the cursor, or click ‘Show all’ to select all the search results in the text.

‘Page’ group
The ‘Page’ group contains buttons you can use to quickly navigate through the document.

Use the ‘First’ button to go to the first page.

Use the ‘Previous’ button to go to the previous page.
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In the page field, you can see which page you are currently on. You can click on the page field
and enter a page number. When you click ‘Enter’, this page will be displayed.

Use the ‘Next ’ button to go to the next page.

Use the ‘Last’ button to go to the last page.

‘Prepare for reading’ tab

‘Reading order buttons’ group

1. Click on this button to create a new zone.
2. Click on a spot in the document.
3. Drag a border around the text that you wish to include in the new zone.

1. Click on a zone in the document.
2. Click on the ‘Edit zone’ button.
3. Select ‘custom text’ and/or ‘reading order’


Custom text: add some custom text. This is the text that will be read aloud.



Reading order: edit the reading order.

1. Click on a zone in the document.
2. Click on the ‘Delete zone’ button.
3. Confirm or cancel.

1. Click on this button to create a zone that will not be read aloud.
2. Click on a spot in the document.
3. Drag a border around the text that you wish to include in the ignore zone. This text will not be
assigned a reading order.
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1. Click on this button to remove all zones from the current page.
2. Confirm or cancel.
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‘Reading language buttons’ group

1. Click on this button to create a new English language zone.
2. Click on a spot in the document.
3. Drag a border around the text you wish to have read aloud in English. Or double-click on a
word to assign a language to that particular word.

1. Click on this button to create a new French language zone.
2. Click on a spot in the document.
3. Drag a border around the text you wish to have read aloud in French. Or double-click on a
word to assign a language to that particular word.

1. Click on this button to create a new German language zone.
2. Click on a spot in the document.
3. Drag a border around the text you wish to have read aloud in German. Or double-click on a
word to assign a language to that particular word.

Click on this button to create language zones automatically.

1. Click on a language zone in the document.
2. Click on the ‘Remove’ button.
3. Confirm or cancel.

1. Click on this button to remove all language zones from the current page.
2. Confirm or cancel.

Select which language buttons you wish to use when tagging (assigning languages).

Set the language of the document.
Please note
Existing language zones will remain intact and have priority over the languages you set using this
function.

Set the language of the page.
Please note
Existing language zones will remain intact and have priority over the languages you set using this
function.
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‘Image’ tab
‘Image’ group

The ‘Image’ group contains buttons you can use to adjust the display of the document.
Use the ‘Zoom in’ button to zoom in on the page.
Other options
Press Ctrl and + or Ctrl and scroll the mouse wheel up to zoom in.

Use the ‘Zoom out’ button to zoom out of the page.
Other options
Click Ctrl and - or Ctrl and scroll the mouse wheel down to zoom out.

Click on the ‘Width’ button and the page will adjust to the width of the screen.

Use the ‘Page’ button to display the entire page on the screen.

Use the ‘Rotate’ button to rotate the page 90° clockwise.

Use the ‘Thumbnails’ button to view an overview of the pages in the document on the left-hand side of the
page.

Click on this button to display the floating bar. This floating bar contains frequently used buttons (Previous
reading unit, Read, Next reading unit, Select area and Dictionary). The advantage of this bar is that it
remains visible on all tabs.

Click on this button to adjust the font of your buttons, windows and menus.

‘Page’ group
The ‘Page’ group contains buttons you can use to quickly navigate through the document.
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Use the ‘First’ button to go to the first page.

Use the ‘Previous’ button to go to the previous page.

In the page field, you can see which page you are currently on. You can click on the page field
and enter a page number. When you click ‘Enter’, this page will be displayed.

Use the ‘Next ’ button to go to the next page.

Use the ‘Last’ button to go to the last page.

With the ‘Edit numbering’ button, you can edit the cover pages and the number of the first page.

5.5.4.

Keyboard shortcuts and access keys

All the functions within the PDF reader (‘Alinea PDF’ function) are accessible via the ribbon, where you can click on
the buttons with your mouse. If you prefer to use your keyboard instead of the mouse, you can use the keyboard
shortcuts and access keys. Keyboard shortcuts and access keys are keys or combinations of keys on the keyboard.

Keyboard shortcuts
You can use the following shortcuts:
Read from the cursor position.

F12

Open file.

Ctrl + O

Save file.

Ctrl + S

Print file

Ctrl + P

Go one page up in the document.

PgUp

Go one page down in the document.

PgDn

Close active document.

Ctrl + F4

Activate text note.

Ctrl + T

Move cursor to the start of a line in a note.

Home

Move cursor to the end of a line in a note.

End
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Move cursor to the start of a note.

Ctrl + Home

Move cursor to the end of a note.

Ctrl + End

Copy the selected text in a note.

Ctrl + C

Cut the selected text in a note.

Ctrl + X

Paste the selected text in a note.

Ctrl + V

Zoom in.

Ctrl + scroll mouse wheel up

Zoom out.

Ctrl + scroll mouse wheel down

6. Block functions
6.1. Which functions can you block?
Alinea can be used at home, at school and at work.
To improve Alinea's efficiency as a learning tool, you can block certain functions with a password. For example, this
enables pupils to use Alinea to avoid making common writing errors, yet it prevents them from accessing specific
glossaries or the dictionary.
On the other hand, the prediction window can be blocked during a spelling test, whereas the dictionary can remain
accessible.
The blocked functions will be applied to all profiles.
In Alinea, different functions can be blocked separately. You can block the ‘Read’, ‘Write’, ‘Look up’ and ‘Alinea pdf’
functions entirely. However, it's also possible to only block certain sub-functions.

6.2. How can you block functions?
You can block functions using Alinea's startup screen.
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Click on the ‘Block functions’ button
block.

. The ‘Block functions’ window will appear. Tick the functions you wish to

In this example, the dictionaries have been blocked and no text can be read aloud:

You can block entire functions or individual sub-functions. If you block an entire function, you also automatically block
all of the sub-functions.
After selecting the functions you wish to block, you must confirm the blocks by clicking on ‘Confirm’.
Then you must provide a password, which you can later use to unblock the functions.

Click on the green confirmation button. The selected functions are now blocked.

6.3. How can you unblock functions or edit the blocks?
To edit the blocks or to unblock functions, go to the start screen, just as you did when you blocked the functions. Click
once again on the ‘Block functions’ button.
Enter the password to unblock the functions or to block other functions. Confirm again with the confirmation button.
The unblocked functions are now available for all profiles and the newly blocked functions are blocked in all profiles.

Page 95

Alinea – manual

Please note
Be careful when choosing a password. If you lose the password, you cannot unblock the functions. The blocks apply
to all profiles.

7. Annex
7.1. Privacy Regulations
Start date: These Privacy Regulations were updated on May 24 2018 and take effect from that date. Please check the latest
version here: https://sensotec.be/en/conditions/privacy/

General
These Privacy Regulations describe the duties and responsibilities of Sensotec NV, with registered office at Vlamingveld 8, 8490
Jabbeke, Belgium and registered with the Kruispuntbank for Businesses under number 0429.286.663 (RPR Bruges) (“Sensotec”,
“we” or “us”) regarding your Personal Data (which may include Student Data) collected by Sensotec through the Licence Server,
the Web Sites and the Application and processed as a Processing Officer.
The protection of Personal Data is of great importance to Sensotec. Sensotec respects your privacy and ensures that your
Personal Data is processed in accordance with applicable legislation, in particular with Privacy Laws.
These Privacy Regulations set out what information is collected and processed, the purposes of the processing, with whom
Personal Data may be shared, and the choices you may make regarding Sensotec’s use of your Personal Data. It also describes
the measures taken to ensure the security of your Personal Data and how you can contact Sensotec to exercise your rights of
access, rectification, erasure, restriction of processing, transferability, withdrawal of your consent and objection.
By visiting or using the Websites, downloading, installing or using the Application, and/or entering Personal Data on the
Licence Server, you confirm that you have received, read and understood these Privacy Regulations.
Please note that before using or providing Personal Data in any section of the Website, Application or Licence Server, you may be
required to confirm your consent to these Privacy Regulations electronically by checking a specific box. Your affirmative action
[ticking the relevant box] and your use of the Website, the Application and/or the Licence Server imply your consent to the
collection, processing, use and transfer of your Personal Data as described in these Privacy Regulations.
Our registration of your consent to these Privacy Regulations, with its date and any future amendments to these Privacy
Regulations, will be considered as conclusive written evidence of your consent.

Definitions












Application: the Sensotec application (Kurzweil 3000-software suite (incl. Kurzweil 3000 Mobile), WoDy software suite, Alinea
software suite, Lezergame software suite);
Application Account: the account created by a User or Educational Institution on the Licence Server that allows access to the
Application;
AVG: Regulation (EU) 2016/679 of 27 April 2016 on the protection of individuals with regard to the processing of personal data
and on the free movement of such data and repealing Directive 95/46/EG (”General Data Protection Regulation”);
User or You: Each person who has installed the Application and/or has an Application Account;
Google: Google, Inc., with registered office at 1600 Amphitheatre Parkway, Mountain View, CA 94043, USA;
Licence Server: the Sensotec Licence Server that controls Application account management: lic.sensotec.be and
knfblic.sensotec.be;
Educational Institution: A person who enters Student Data or Employee Personal Data (such as teachers, IT administrators,
etc.) on the Licence Server;
Personal Data: all information relating to an identified or identifiable natural person; an identifiable natural person is one who can
be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location
data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or
social identity of that natural person;
Privacy Laws: the AVG and its implementation laws;
Privacy Regulations: The current privacy regulations;
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Sensotec: Sensotec NV, with registered office at Vlamingveld 8, 8490 Jabbeke, Belgium and registered with the Kruispuntbank
for Businesses under number 0429.286.663 (RPR Bruges);
Student Data: Personal data of students and/or pupils of an Educational Institution obtained by Sensotec from the respective
Educational Institution;
Processing Officer: a natural or legal person, public authority, agency or any other body which alone or jointly with others
determines the purposes and means of the Processing of Personal Data;
Processing, Handling or Transfer: any operation or set of operations which is performed upon Personal Data or any set of
Personal Data, whether or not by automatic means, such as the collection, recording, organisation, structuring, storage,
adaptation or alteration, retrieval, consultation, use, disclosure by transmission, dissemination or otherwise making available,
alignment or combination, blocking, deletion or destruction of Personal Data;
Processor: a natural person or legal entity, a public authority, an agency or another body that processes Personal Data on
behalf of the Processing Officer;
Websites: The following websites managed by Sensotec: www.sensotec.be, www.dyslexie.be, www.anderslezen.be,
www.knfbreader.com, www.online-daisy.com, webshop.sensotec.be.

For what purposes does Sensotec collect Personal Data?
We collect and process your Personal Data for the following purposes:
To make the Application and Licence Server available to you, including downloading, installing, registering, using, and accessing
the Application and Licence Server (account management). Your Personal Data will be processed if the processing is necessary for
the performance of an agreement, or in order to take measures, at your request, to conclude an agreement – Article 6, 1.., (b) AVG.
In addition, your Personal Data will also be processed on the basis of your consent – Article 6, 1., (a) AVG.
To administer the Application and Licence Server operationally, block access to it, make further updates available, and improve
and/or modify the Application and Licence Server (operational management). Your Personal Data will be processed if the
processing is necessary for the performance of an agreement, or in order to take measures, at your request, to conclude an
agreement – Article 6, 1.., (b) AVG.
In addition, your Personal Data will also be processed on the basis of your consent – Article 6, 1., (a) AVG.
To answer your questions, handle complaints, troubleshoot problems and communicate with you for purposes related to the
Application and Licence Server (service & support). Your Personal Data will be processed if the processing is necessary for the
performance of an agreement, or in order to take measures, at your request, to conclude an agreement – Article 6, 1.., (b) AVG.
In addition, your Personal Data will also be processed on the basis of your consent – Article 6, 1., (a) AVG.
To analyse and report on the use of the Application and Licence Server, and to personalise and manage your experience. Your
Personal Data will be processed if the processing is necessary for the performance of an agreement, or in order to take measures,
at your request, to conclude an agreement – Article 6, 1.., (b) AVG.
In addition, your Personal Data will also be processed on the basis of your consent – Article 6, 1., (a) AVG.
To allow you to register online via the Websites or in person (e.g. at a trade fair) for the following purposes: to attend workshops
and information sessions, to request demo versions of the software, to be contacted by us if you are interested in our products or
services and to sign up for our newsletters and mailings. Your Personal Data is processed because the processing is necessary for
the representation of the legitimate interests pursued by Sensotec, by our affiliated companies or by other third parties (such as, in
particular, existing or potential business partners, suppliers, customers, government authorities or courts), except when your
interests or your fundamental rights and freedoms outweigh these interests – Article 6, 1., (f) AVG.
In addition, your Personal Data will also be processed on the basis of your consent – Article 6, 1., (a) AVG.
In order to fulfil other legitimate purposes which were communicated to you at the time you provided your Personal Data Your
Personal Data is processed because the processing is necessary for the representation of the legitimate interests pursued by
Sensotec, by our affiliated companies or by other third parties (such as, in particular, existing or potential business partners,
suppliers, customers, government authorities or courts), except when your interests or your fundamental rights and freedoms
outweigh these interests – Article 6, 1., (f) AVG.
We may use your Personal Data when this is necessary in order to comply with a legal obligation. Your Personal Data will be
processed because the processing is necessary to comply with a legal obligation incumbent on Sensotec – Article 6, 1., c) AVG.

To whom can Sensotec disclose Personal Data?
We will not sell or otherwise disclose your Personal Data, except as described below or with your prior express consent.
It may be necessary to share your Personal Data:




in the case of a merger, acquisition, sale of assets, joint venture or any other transaction which results in a change in the
ownership structure, in whole or in part, of Sensotec; or in the event of a company reorganisation, bankruptcy, insolvency
proceedings, or similar circumstances, if such proceedings are permitted under the applicable law and were carried out in
accordance with the applicable provisions;
with third party service providers acting on our behalf and under our instructions (as Processors), for example, to manage
servers and store backup information. These third parties can only use the data for the above-mentioned purposes and under
the specific instructions from Sensotec. Any other use is prohibited. By default, we will provide the Sensotec Authorised
Distributor, from whom you obtained your Application (subscription) licence, with access to the Personal Data you provided
Sensotec.

Sensotec will not disclose your Personal Data to other third parties without your prior express consent, unless required to do so by
law or court order. In particular, Sensotec can share your Personal Data in the following circumstances:
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to comply with a court order, or the order of a competent authority, or in other cases permitted or required by law;
to respond to an emergency, or to otherwise protect the rights, property, and safety of third parties, Users, or the public.

These recipients may be located in countries other than the country where the Personal Data was originally collected. Your
personal data will mainly be transferred within the European Economic Area or to other countries recognised by the European
Commission because they have the same level of Persona Data Protection.
Nevertheless, such consignees may be located in countries that do not provide an adequate level of protection from AVG’s point of
view. In that case, Sensotec will take all necessary measures to ensure that transfers from the European Economic Area are
adequately protected as required by the GCPSC. For example, Sensotec will base such transfers on appropriate safeguards, such
as standard data protection clauses adopted by the European Commission or by a supervisory authority, adopted codes of conduct
together with binding and enforceable obligations on the recipient, or recognised certification mechanisms, together with binding
and enforceable obligations on the recipient.
Only a limited number of people within Sensotec will have access to your Personal Data on a “need-to-know” basis (e.g. sales staff,
the legal department, the finance department, the IT department, the accounting manager, as well as certain managers with
delegated powers).

What Personal Data can Sensotec collect or process?
Information you provide
When you download, install or use the Application and/or when you create or modify an Application Account through the Licence
Server, you will be prompted to provide the following (optional) information to Sensotec: user name, password, surname and first
name, e-mail address, language, national registration number, address, country, telephone/mobile number, supervisor (yes/no),
supervisor position, organisation, year of birth.
In addition, you are asked to provide the following (optional) information to Sensotec when you register via the Websites or in
person to attend workshops and information sessions, to request demo versions of the software, to be contacted by us if you are
interested in our products or services and/or to sign up for our newsletters and mailings: surname and first name, e-mail address,
language, address, country, telephone/mobile number, gender, position, interest, how you heard about Sensotec.
Automatically collected information
Subject to your consent, if required by law, we and our third party service providers may use certain technologies that collect and
provide information about how the Website, the Application and the Licence Server are used. Such information may consist of:



device data: technical data relating to your computer, mobile device or other device on which you download, install or use the
Application or from which you access the Licence Server and the Website, including the model, manufacturer, operating system,
language settings, device settings, device identifier, IP address used, and browser type;
interaction data with the Application: profile settings, activated spelling and correction rules, spelling corrections and/or
predictions made, use (including frequency) of the Application and the Licence Server.

Such information cannot generally be linked to you individually, but if it is, we will treat it as Personal Data in accordance with these
Privacy Regulations.
Some information is collected through the use of cookies when you visit the Websites or the Licence Server, or when you
download, install or use the Application. Sensotec uses cookies and similar technologies as described in our cookie policy available
at [www.sensotec.be/cookies]. By clicking on the [”OK”] button on the Sensotec cookie banner, you agree to our use of cookies and
similar technologies in line with your current cookie settings and our cookie policy [www.sensotec.be/cookies]. If you do not agree
to our use of cookies, you must set your browser settings accordingly. You can withdraw your consent at any time and change your
choice by changing your browser settings. If you disable the cookies we use, this may affect your user experience on the Websites,
Licence Server and/or Application.

Is Sensotec responsible for other websites?
Websites may contain references (by means of a hyperlink, banner or button) to other sites that are related to (a specific part of)
this Website. This does not mean, therefore, that Sensotec is linked to these websites or their owners.
These websites are not under the control of Sensotec. We are not responsible for the content of these websites and for the
products or services offered on these websites, nor for any other use of these websites or for the data processing and privacy
practices of these websites. We therefore ask you to always carefully check the privacy regulations of these websites at the time
you visit these websites and before you provide Personal Data to these websites.

How is your Personal Data protected by Sensotec?
Sensotec takes appropriate technical and organisational measures to protect your Personal Data against accidental or unlawful
destruction, loss, alteration, unauthorised disclosure or access to the Personal Data, and against any other unlawful form of
Processing as provided for by applicable law. Sensotec shall also require from any service provider or Processor who has provided
Personal Data on behalf of Sensotec that he takes the appropriate technical and organisational measures.
However, please note that no electronic transmission or storage of information is 100% secure. Therefore, despite the security
measures in place to protect your Personal Data, we cannot guarantee that destruction, loss, alteration, unauthorised disclosure or
access will never occur.

What are your rights?
Under applicable privacy laws, and subject to the terms and conditions set forth herein, you have the following rights:
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the right to access and inspect the Personal Data that Sensotec holds about you;
the right to have your Personal Data corrected;
the right to erasure of your Personal Data;
the right to (temporarily) limit the Processing of your Personal Data;
the right, in certain circumstances and for legitimate reasons, to object to the Processing of your Personal Data (including the
right to object, free of charge, to the Processing of Personal Data for the purposes of direct marketing);
the right to the transferability of your Personal Data;
the right to withdraw your consent;
the right to lodge a complaint with the Data Protection Authority.

If you wish to exercise your rights under applicable law, or for further details and questions relating to the data processing activities
of Sensotec, you may contact us at any time by sending a written, dated and signed request (together with a copy of your valid
identity card or any other valid identity document) to the Sensotec Help Desk as set out in Section 11 of these Privacy Regulations.

Can these Privacy Regulations be amended?
Sensotec continuously modifies and enhances the Application, Licence Server and Websites through updates and upgrades.
Therefore, to the extent not prohibited by applicable law, Sensotec may amend these Privacy Regulations in whole or in part at any
time.
Sensotec will notify any change to these Privacy Regulations by posting a notice in the Websites, Licence Server and Application
and will indicate at the top of the Privacy Regulations the date when they were last modified. The amended Privacy Regulations will
be deemed to be available to the User on the date on which they are made available in the Application via the update or upgrade.
Users are deemed to have accepted the change(s) if they tick the corresponding box and continue to use the Application.

How long do we store your Personal Data?
Your Personal Data will not be kept for longer than is reasonably necessary for the purposes stated herein, up to a maximum of ten
years after the end of your contractual relationship with Sensotec (if any), unless shorter or longer retention periods apply under
applicable law.

Who can you contact should you have any queries or requests?
If you have any queries, comments or complaints regarding these Privacy Regulations, or if you wish to exercise your rights under
applicable law, please contact the Sensotec Help Desk:
Sensotec NV Help Desk
Vlamingveld 8
8490 Jabbeke, Belgium
E-mail: support@sensotec.be
Website: www.sensotec.be
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